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BRIEF DESCRIPTION OF CONTRACT: Payment Processing, Inc. will serve as a
third-party vendor for Emerson Junior High School's Associated Student Body organization to

allow the ASB to accept credit cards for the Webstore and the Student Store.

There is no financial impact to the District.
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BUSINESS LEGAL NAME CORPORATE) MERCHANT "DOING BUSINESS AS" NAME
Davis Joint Uni led School C}istrict (Webstore) Emerson Junior High
CORPORATE ADDRE5S LOCATION A4DRESS {NO PO 60X}
526 B Streeet 2121 Calaveras Avenue

CORPORATE GtTY, STATE, ZIP LOCATION CITY, STATE, ZIP
Davis, CA 95616 Davis, CA 95616
CORPORATE TE~EPNONE NUMBER CORPdRATE FAX NUMBER DBA TELEPHONE NUMBER DBA FAX NUMBER
(530) 757-53Q0 (530} 757-5319 (530) 757-5430 (530) 757-5439
CORPORATE CONTACT LOCATION GQNTACT
Omaira Reyna Juleta Favela Barcenas

EMAIL ADDRESS EMAIL ADDRESS
oreyna~a djusd.net jfavelabarcenas@djusd.r~et
CUSTOMER SERVICE EMAIL AdDRESS BUSINESS START DATE (MMlYYYY) HOW LONG AT THIS LOCATIdN

BANK DDA (Direct Deposit Account} ~ tRAN51TtROUTING NUMBER ACCOUNT TYPE NAME ON 6ANK ACCOUNT

8176294034 121042882 
~ CHECKING ❑ SAVINGS
❑ MONEY MARKET Wells Fargo

DENVER STATEMENTS TO: ~'1t LOCATIdN ADDRESS DELIVER GHARGEBACKS AND fd LOCATION ADDRESS
❑ CORPORATE ADDRESS RETRIEVALS TO: ❑ CORPORATE ADDRESS

~!RS Filing Business Legal Name (as it appears on your income tax return} Federal lax ID#:

~ Davis Joint Unified School District sso3a3sao

TINtT FN Blank or Invalid Fee: $9.95 per month ❑ t certify that I am a foreign entity /nonresident alien. (if checked, please attach IRS Form W-8)

NAME OF OWNER/OFFICER #t NAME OF OWNER(OFFICER 4t2

Bruce E. Colby Omaira Reyna
TITLE #1 PERCENT OF OWNERSHIP TITLE #2 PERCENT OF OWNERSHIP

Chief Business Officer 0.00 Director of Fiscal 0.00
RESIDENCE AddRESS #1 RESIDENCE ADDRESS #2

526 B Street 528 B Street
RESIdENCE CITY, STATE, ZIP #1 REStpENCE CITY, STATE, ZIP #2

Davis, CA 95616 Davis, CA 95616
HpME TELEPHONE #1 SOGfAL SECURITY #1 BIRTH DATE HOME TELEPHONE #2 SOCIAL SECURITY #2 BIRTH DATE
{530}757-5300 (530 757-5300

TYPE OF OWNERSHIP: ❑SOLE OWNEF2SHIP ❑PARTNERSHIP ❑JOINT VENTURE ❑ ~lC ❑PUBLIC CORP D PRIVATE CORP ~ GOVT CORP
❑ NQN PROFIT ❑OTHER

❑ RETAIL ❑WHOLESALE ❑RESTAURANT °!o ANNUAL CREDtT CARD SALES 6ENERATEp: °!o OF CU3T0(tl1ER ORDERS DELIVERED IN:
❑ LODGING ❑ B26 MAILIPWONE % 0.7 DAYS 10d °/a
❑ MAIL ORDER! TELEPHONE ORDER INTERNET ~Q~ °l0 8-14 DAYS
~ INTERNET CARD SWIPE °Jo 15-3Q DAYS
❑ CONVENIENCE STORE HAND KEYEd ITEMS FACE TO FACE qh MORE THAN 3Q DAYS
❑ CQNVENIENCE STARE WITH GAS TOTAL 100% TOTAL 100°!0
D HOME BASED 

SAI.E3 DEPOSIT POLICY SALES ARE CHARGED (CHECK ONE):❑ OTHER

DATA STOREd? ❑MERCHANT
❑ YES O VAR ONLY
NQ ❑BOTH MERCHANT AND MERCHANT VAR NAME OF SECQNDARY VAR:

❑ FDMS EXPORT ONLY ❑UNKNOWN
Payment Processing, Inc. is a registered fSd for Wells Fargo Bank, N.A., Walnut Creek, CA.
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SCHEDULE A

-~ . •

ANNUAL VISA, AVERAGE CREDIT CARD QUALIFIED CREDIT CATEGORY QUALIFIEDbEBIT CATEGORY NETWDRK
MASTERCARD 8 DISCOVER T~cKeT: Mato/Internet (CNP/Merit t) Moto/Internet (CPS CNP FirstData innovoVOLUME: ~~Q}000 $50.00 DebiUMerit 1 Debit)

-. ...

RATES

SERVICE 4UALIFIED PER ITEM SERVICE FEE 
PER
ITEM

VISA CREDIT 3.000 0~0 $0.000 PAN DEBIT ❑ACCEPT Dili' PRSSTHROUGH DEBIT
$0.20 

NETWORK FEES
VISA NON-PIN DEBIT 3.000 % $0.000 EBT ❑ACCEPT

MASTERCARD CREDIT 3.000% $0.000 
ONLINE ❑ACCEPT $10.00
REPORTWG

MASTERCARD NON-PIN DE81 3.000 % $0.000

DISCOVER CREDIT 3.000% $0.000

DISCOVER NON-PIN DEBIT 3.000% $0.400

• A t •

PRICING TYPE: 3-Tier

'Tiered - MId-Qualified transactions (3-Tier only) are generally non-swiped domestic transactions containing the appropriate Address Verification data, or corporate

transacfions containing the appropriate enhanced data, which are settled within 48 hours. Visa, MasterCard, Discover transactions not qualifying at the Qualified

Category will be assessed a rate of 3.000 ado and $ $p~000 for Mid-Qualified Credit and 3.000 qo and $ $0.000 for Mid-Qualified Non-PIN Debit.

Non-Qualified transactions are generally Uansactions that do not fall into the above Qualified orMid-Qualified category. Visa, MasterCard, Discover transactions not

qualifying at the Qualified or Mid-Qualified category will be assessed a rate of 3.000 ofo and $ ~~•~~~ for Non-Qualified Credit and 3.000 0~o and
$ $0.000 for Non-Qualified Non-PIN Debit.

'"EBB -Transactions not qualifying at the Qualified Category will be assessed a rate of %plus pass-through of incremental interchange according to Visa,
MasterCard, and Discover rules and regulations.

*""IPT (Interchange Pass-Through) -All transactions will be billed at pass-through of interchange and assessments rates as determined by Asa, MasterCard, and
Discover. The Qualified Discount Rate above will be charged on ail transactions.

~ Association Fees. Except as .otherwise specified in this Agreement, all Association fees for Services will be passed through to you to reflect ail our costs
associated with cross-border transactions, acquiring and usage fees, and similar items, and are subject to change.

MA5TERGARD ACCEPTANCE VISA ACCEPTANCE 41~COVER ACCEPTANCE
❑ Accept MC Credit transactions ~ ❑Accept Visa Cradit transactions only ❑Accept Discover Credit Transactions o~
O Accept MC Non-PIN Qebit transactions only D Accept Visa Non-PIN Debit transactions o~ ❑Accept Discover Non-PIN Debit Transactions only

Discount Rate and Trans Fee Billing Frequency: ❑Daily ~d Monthly (Default)

Ses Section 1.9 of the Program Guide for details regarding limited acceptance. You are responsible for distinguishing Credit from Nan-PIN Debit Cards. Even ff you
have agreed to limit your acceptance of certain cards as outlined above, you must continue to accept all foreign issued cards, whether Credit orNon-PIN Debit. if you
agree to limit your acceptance to a particular type of card and, whether intentionaNy or in error, accept another type of transaction, the resulting transaction will
downgrade to the highest cost interchange plus applicable Non-Qualified Surcharge (See Section 18.1 of the Program Guidej.

•

FEE SERVICE FEE SERVICE

$0.00 BATCH SETTLEMENT $0.000 VISA AUTHORIZATION

$1.50 VOICE AUTNORI7ATION $0.000 MASTERCARD AUTHORIZATION

$0.01 ADDRESS VERIFICATION $0.000 DISCOVER AUTHORIZATION

$S.OQ MONTHLY STATEMENT $0.000 AMERICAN EXPRESS AUTHORIZATION

$fl.fl0 MINIMUM DISCOUNT 0.204% VISA ASSESSMENT

$15.00 CHARGEBACK Q,~g4% MASTERCARDASSESSMENT

$25.00 ACH REJECT 0.175% DISCOVER ASSESSMENT

$O.OQ APPLICATION FEE $95.00 ANNUAL PCI VALIDATION PROGRAM

X0.00 ANNUAL FEE $~ ~ 00 MONTHLY NON-RECEIPT dF PCI VALIDATION

See Part N, Section A.3 of the Program Guide for Early Termination Fee

Payment Processing, Inc. is a registered ISO for Wails Fargo Bank, N.A., Walnut Creek, CA.

PP17608ia(d) Payment Processing, Inc. • 8208 Central Ave. Newark CA 94560 • (Ph) 800-774-6462 (Fax) 877-218-0715 
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i~ American Express OnePoint or ❑American Express ESA Existing SE #

Retail CNP Downgrade of + 0.30%

American Express Discount Rate 3.50 °/, Flat Per Transaction Fee $ O.QO a
Inbound Intemationai Fee + 0.40 /o

American Express Prepaid Discount Rate 225 %Flat Per Transaction Fee $ 0.2~ Retail Transaction Fee $,10 Restaurant Transaction Fee $.05

O Fiat Monthly Fee $7.95' (ESA Onlyj Travel AgencieslTour Operators Transaction Fee $.15

~! Monthly Gross Pay (+.03% if $100k +) (ESA Oniy) Services, Wholesale Transaction Fee $.15
❑ Daily Gross Pay (ESA Only)

0.30% downgrade will be charged by American Express for transactlons whenever a CNP or Card Not Present Charge occurs including Prepaid Cards. CNP means a

Charge for which the Card is not presented at the point of purchase (e.g., Charges by maid, telephone, fa~c or the intemet). NdTE: The CNP Fee is applicable to

transactlons made on all American Express Cards, including Prepaid Cards for Retail, Restaurant, and Travel AgencieslTour Operators key-entered programs. An

inbound fee of .40%will be applied to any charge made using a carcf, inGuding Prepaid Cards, issued by an issuer located outside of the United States (the United

States does not include Puerto Rico, the U.S. Virgin ~siands and other U.S. territories and possessions) except MCC 7032, 8211, 8351, 8220 card transactions.

'Monthly Flat Fee is only available to merchants with an estimated American Express charge volume of less than $4,999 in any consecutive 12-month period.

Merchants that are l~ternet-Physical Delivery merchants, Maii Order/Telephone Order (MOTO), Home-based businesses, are ail required to be set upon Monthly Flat

Fee (regardless of estimated charge volume). Note: Other fees may apply to the merchant -see Merchant Regulations.

•~ •

PORTAL OPTIONS ACH TRANSACTION TYPES

❑ ACH SERVICES D ACN DB ❑ ACH CR ❑ WEBfTEL O PPD

•

PROFILE SETTINGS DESCRIPTION DEBIT CREDIT

Max Single ($) Dollar amount Maximum dollar amount per individual transaction.

Max Daily Transaction (#) Number Maximum number of transactions per day.

Max Daily $ Maximum aggregated dollar amount per day.

Max Period # Maximum number of transactions per rolling 14 days.

Max Period $ Maximum aggregated dollar amount per rolling 14 days.

Hold Days Number of days funds are held before settlement.

Velocity Action Autaresponse to items exceeding transaction limits. Decline

~ ~

ACH NSF returns will be automatically re-presented to the customePs financial institution the maximum number of times allowed by NACHA (National Automated

Clearing House Association).

First Timing of First Re-presentment (0=immediately, 1=1 day, 2=2 days etc.)

Final Timing of Final Re-presentment (0=immediate, 1=1day, 2=2 days etc. Common Pay Days =Fridays, 1st or 15th)

e •- ~ •

❑ Agent
Equipment Type Qty Cost: Ownership Ship to:

❑ Merchant

PPI Pa Mover: 
~ ❑Reprogram ❑Purchase ❑Lease 

Supplies Included: ❑Yes ❑ No
Y ❑Rent ❑Other

❑ Reprogram ❑Purchase a Lease 
Payment Method for Equipment

❑ Rent ❑Other
❑ Reprogram ❑Purchase ❑Lease p ACH
❑ Rent ❑Other ❑Check Check #

o Reprogram ❑Purchase o Lease
❑ Rent ❑Other

Payment Processing, inc. is a registered ISO for Wells Fargo Bank, N.A., Walnut Creek, CA.
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Merchant certifies that all information set forth in this completed Merchant Processing Appiicatio~ and Agreement (MPA) is true and correct. Merchant acknowledges having reviewed the copy
of the (i) MPA (which includes Schedule Aj; (ii) the Program Guide, [which includes terms and conditions for each of the services, Operating Procedures, Third Party Agreements) which
Program Guide is found at http:/hvww.paypros.caMpdHprogramtermsandcondiUons.pdt]; (iii} the Confirmation Page (Version PPI1608ia(d)). Merchant also agrees to be bound by all provisions
as printed therein as modified from time to time. Merchant acknowledges and agrees that we, our Affiliates, and our third party subcontractors andlor agents may use automatic telephone
dialing systems to contact Merchant at the telephone numbers) Merchant has provided in this MPA and/or may Ieave a detailed voice message in the event that Merchant is unable to 6e
reached, even if the number provided is a cellular or wireless number or ff Merchant has previously registered on a Do Not Call list or requested not to be contacted Merchant for solicitation
purposes. Merchant hereby consents to receive commercia{ electronic mail messages from us or our Affiliates from time to tlme. Merchant further agrees that Merchant will not accept more
than 2Q°/o of its card transactions via mail, telephone or intemet order. However, if your MPA is approved based on contrary information stated in the Sales Information section above, you are
authorized to accept transactions in accordance with the percentages indicated in that section. This signature page also serves as a signature page to the Third Party Agreement{s) appearing
in the Third Party Section of the Program Guide.
By signing below, I represent that I have read and am authorized to sign and submit this application for the above entity, which agrees to be bound by the American Expresso Card Acceptance
Agreement ("AgreemenPj, and that all information provided herein is true, complete, and accurate. I authorize Payment Processing, Inc. ("PayPros")and American Express Travel Related
Services Company, inc. ("AXP"} and AXP's agents and Affiliates to verify the information in this application and receive and exchange infom~ation about me personally, including by requesting
reports from consumer reporting agencies from time to time, and disc►ose such information to their agent, subcontractors, Affiliates and other parties for any purpose permitted by law.
authorize and direct PayPros and AXP and AXP's agents and Affiliates to inform me directly, or inform the entity above, about the contents of reports about me that they have requested from
consumer reporting agencies. Such information will include the name and address of the agency famishing the report. l also authorize AXP to use the reports on me from consumer reporting
agencies for marketing and administrative purposes. I am able to read and understand the English language. Please read the American Express Privacy Statement at
http:/(wv~mm.americane~ress.com/privacy to team more about how American Express protects your privacy and how American 6cpress uses your information. I understand that I may opt out of
marketing communications by visiting this website or contacting American Express at 1-(80Q) 52&5200. I understand that upon AXP's approval of the application, the entity will be provided wilt
the Agreement and materials welcoming it either to AXP's program for PayPros to perform services fir AXP or to AXP's standard Card acceptance program which has different servicing terms

(e.g. different speeds of pay).1 understand that if the entity does not qualify for the PayPros servicing program that the entity may be enrolled in AXP's standard Card acceptance program, and
the entity may terminate the Agreement. By accepting the American Express Card for the purchase of goods and/or services, or otherwise indicating its inte~Gon to be bound, the entity agrees
',to be bound by the Agreement.

~ By signing below, each of the undersigned authorizes, us, our Affiliates and our third party subcontractors and/w agents to verify the information contained in this MPA and to request and
obtain from any consumer reporting agency and other sources, including bank references, personal and business consumer reports and other information and to disclose such information
amongst each other for any purpose permitted bylaw. if the MPA is approved, each of the undersigned also authorizes us, our Affiliates and our tl~ird paAy subconUactors andlor agents to
obtain subsequent consumer reports and other information from other sources, inciudi~g bank references, in connection with the review, maintenance, updating, renewal or extension of the

for any other purpose permitted bylaw and disclose such information amongst each over.

Each of the undersigned furthemwre agrees that all references, including banks and consumer reporting agencies, may release any and ail personal and business credit financial information to
us, our Affiliates, and our third party subcontractors and/or agents. Each of the undersigned authorizes us, our Affiliates, and our third party subcontractors andlor agents to provide amongst
each other the information contained in this Merchant Processing Application and Agreement and any information received subsequent thereto from all references, including banks and
consumer reporting agenaes for any purpose permitted 6y law. It is our policy to obtain certain information in obey to verify your identity while processing your account application. As part of
our approval, processing services, continuing ftaud prevention and account review processes, the undersigned consents to the use of information gathered online or that you submit to us,
andlor automated electronic computer security screening, by us or our third party vendors.

You further acknowledge and agree that you will not use your merchant account and/or the services for illegal transactions, for example, those prohibited by the Unlawful Internet Gambling
Enforcement Act, 31 U.S.C. Section 5361 et seq, as may be amended fram time to time, or processing and acceptance of transactions in certain jurisdictions pursuant to 31 CFR PART 500 et

and other laws enforced by the Office of Foreign Assets ConUol (OFAC).

Merchant certifies, under penalties of perjury, that the federal taxpayer identification number and corresponding legal entity filing name (if applicable} provided herein are correct.

Merchant authorizes us and our Affiliates to debit MerchanPs designated bank account via Automated Clearing House (ACH) for costs associated with ail processing fees, equipment hardware,
software and shipping (if applicable).

Merchant agrees to all the terms of this Merchant Processing Application and Agreement. This Merchant Processing Application and Agreement shall not take effect until
has been approved and this Agreement has been accepted by PayPros and Bank.

~s ~eca~ ria~ne ~coRPORare~: Davis Joint Unified School District

NATURE SIGNATURE
;, ,,.

TITLE

NT NAME PRINT NAME
\;
~,~ ATE DATE

PERSONAL GUARANTEES)
In exchange for Wells Fargo Bank, N.A., PayPros, and American E~cpress (the Guaranteed Parties) acceptance of, as applicable, the Agreement, andlor the American Express Card
Acceptance Agreement andlor the applicable Third Party Agreement(s), the undersigned unconditionally and irrevocably guarentees the full payment and performance of MerchanPs
obligations under the foregang agreements, as applicable, as they now exist or as modified from time to time, whether before or after termination or expiration of such agreements and whether
or not the undersigned has received notice of amendment of such agreements. Tha undersigned waives no8ce of default by Merchant and agrees to indemnity the Guaranteed Parties for any
and all amounts due from Merchant under the foregoing agreements. The Guaranteed Parties shall not be required to first proceed against Merchant to enforce any remedy before proceeding
against the undersigned. The undersigned understands that this is a personal guarantee of payment and not of collection and that the Guaranteed Parties are retying upon this Personal
Guaranty in entering into the foregoing agreements, as applicable. The term of this guarantee shall he for the duraflon of the Merchant Processing Application and Agreement, the American
Express Card Acceptance Agreement, if applicable and any addendum thereto, and shall guarantee all obligations which may arise a occur in connection with my activNes during the term (or
renewal term as applicable} thereof, though enforcement may be sought subsequent to any termination.

SIGNATURE

PRINT NAME

Accepted By Payment Processing, Inc.

Signature X

Title

SIGNATURE

PRINT NAME

Wells Fargo Bank, N.A, 1200 Montego Way, Walnut Creek, CA 84598

Signature X

Title

Date

Payment Processing, Inc. is a registered ISO for Wells Fargo Bank, N.A., Walnut Creek, CA.
All tradematics, services marks and trade name referenced in this material are the property of their respective owners.

Payment Processing, Inc. • 8200 Central Ave. Newark CA 94560 • (Ph} 500-7746462 (Fax) 877-218-0715
D 2013 All rights reserved. Page 4 of 6
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Confirmation Page

Processor information: Name: PayPros (Payment Processing inc.}

Address: 8200 Central Ave. Newark Ca 94560

URL: www.paypras.com Customer Service #: 1-800-774-6462

Please read the Program Guide in its entirety. It describes the terms under which we will provide merchant processing

Services to you. The following information summarizes portions of your Agreement in order to assist you in answering

some of the questions we are most commonly asked.

1. Your Discount Rates are assessed on transactions that qualify for

certain reduced interchange rates imposed by MasterCard and Visa.

Any transactions that fail to qualify for these reduced rates will be

charged an additional fee (see Section 18 of the Program Guide).

2. We may debit your bank account (also referred to as your

Settlement Account} from time to time for amounts owed to us

under the Agreement.

3. There are many reasons why a Chargeback may occur. When they

occur we will debit your settlement funds or Settlement Account.

For a more detailed discussion regarding Chargebacks see Section 10

of Card Processing Operating Guide.

4. If you dispute any charge or funding, you must notify us within 60

days of the date of the statement where the charge or funding

appears for Card Processing.

5. The Agreement limits our liability to you. For a detailed description

of the limitation of liability see Section 20 of the Card Processing

General Term.

6. We have assumed certain risks by agreeing to provide

you with Card processing or check service. Accordingly, we may take

certain actions to mitigate our risk, including termination of the

Agreement, and/or hold monies otherwise payable to you (see Card

Processing General Terms in Section 23, Term; Events of Default and

Section 24, Reserve Account; Security Interest), under certain

circumstances.

7. By executing this Agreement wkh us you are authorizing us and our

Affiliates to obtain financial and credit information regarding your

business and the signers and guarantors of the Agreement until alI your

obligations to us and our affiliates are satisfied.

8. The Agreement contains a provision that in the event you terminate the

Agreement early, you will be responsible for the payment of an early

termination fee asset forth in Part IV, A.3 under "Additional Fee

Information".

9. Card Organization Disclosure Visa and MasterCard Member Bank

infortnatio~: Wells Fargo Bank N.A. The Bank's mailing address is 1200

Montego, Walnut Creek, CA 94598, and iu phone number is {925) 746-

4176.

important Member Bank Responsibilities:

a) The Bank is the oily entity approved to extend acceptance of Card
Organization products directly to a Merchant.

b) The Bank must be a principal (signer) to the Merchant Agreement.

c) The Bank is responsible for educating Merchants on pertinent Visa and
MasterCard rules with which Merchants must comply; but this information
may be provided to you by a processor.

d) The Bank is responsible for and must provide settlement funds to the

Merchant.
e} The Bank is respo~sibie for all funds held in reserve that are derived from

settlement.

Important Merchant Responsibilities:
a) Ensure compliance with Cardholder data security and storage requirements.
b) Maintain fraud and Chargebacks below Card Organization Thresholds.
c) Review and understand the terms of the Merchant Agreement.
d) Comply with Card Organization rules.
e) Retain a signed copy of this Disclosure Page.
f~ You may download "Visa Regulations" from Visa's website at:

htt usa.visa.com/merchants/operations(op regulatiar~s.html
g} You may download "MasterCard Regulations" from MasterCard's website at:

37ttp:jl4~~xw.mastercard.com us merchant/supportlrules.htmi
h) You may download "American Express Merchant Regulations — U.S." from

American Express' website at: uww;arr~ericanexpress.camLmerchant~crl

~~~~lient's Business Legal Name• Davis Joint Unified School District✓~~
By its signature below, Client acknowledges that it has received the complete Program Guide (version PPI1608ia(d)) consisting of 35 pages, Merchant

Application and Schedule A {collectively the "Agreement'►and has obtained a copy of the current American Express Merchant Regulations— U.S. downloaded
from American Express .

Download a full copy of the Program Guide Terms and Conditions at: httr~l~www. aypros.comf~fj~~ramterrnsandconditicns.~f

Client further acknowledges reading and agreeing to all terms in the Program Guide, which shall be incorporated into CfienYs Agreement. Upon receipt of a
signed facsimile or original of this Confirmation Page by us, Clients Application will be processed. NO ALTERAT10N5 OR STRIKE-OUTS TO THE AGREEMENT

WILL BE ACCEPTED.

~.~~lient's Business Principal Signature:
.~ ,~

i ~jPrint Name:
-.,~

;,~ 3it~e; Chief Business O~cer .1 .,,ate:

PP11608ia(d)
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VOIDED CHECK FORM

• Please adhere a voided check from your business checking account to
this sheet. Printed name on the check must match either the Corporate
or DBA name as noted on the application. StarterJtemporary checks are
acceptable.

• If a check is not available, a letter from your bank will be accepted. The
bank letter must reflect:

1. either the Corporate or DBA name printed on the application.
2. full routing number and account numbers.
3. must be signed by a bank representative (cannot be an electronic

signature).
4. must be printed on bank letterhead.

PPI1608ia(d)


