Child Development of Division Management Bulletin 09-01 Checklist

California Department of Education (Revised March 2009)

Fiscal Year 2008-09 Program Self-Evaluation Checklist

Legal Name of
Contractor DJUSD Children’s Center General Child Care
Contract Type CCTR

Complete a Program Self-Evaluation Checklist for each contract type to ensure that each
contract package contains all the required forms as described below. Place a check mark in the
box to verify that the item is included in the Program Self-Evaluation due June 1, 2009, 5 p.m.

All contractors, int

must submit the following two forms:

Agency Annual Report (CD 4000) form: {One per contract)

X

Agency Categorical Program Monitoring, Contract Monitoring Review
CPM/CMR Summary of Findings (CD 4001) form: (One per contract)

X

must also submit the following forms:

All Center-Based and Family Child Care Home Education Network contractors

Environment Rating Scale Surnmary of Findings (CD 4002) form (One per
contract)

Desired Results Program Action Plan (CD 4003) form {One per contract)

Personnel Roster (CD 3701) form (One per site, per each contract) Revised
this year: Note: Family Day Care Home Education Network contractors
need only fill out the first five sections.

KKK

Attestation of Qualified Staff and Ratio Requirements (CD 3701A) form: (One
per each contract) Note: This is a hew form for 2009,

X

The FY 2008-09 Program Self-Evaluation must be received by the California Department of
Education by Monday, June 1, 2009, 5 p.m. Mail only one original of all documents checked to:

FY 2008-09 Program Self-Evaluation
Child Development Division
California Department of Education
1430 N Street, Suite 3410
Sacramento, CA 95814-5901



Child Development Division CD 4000
California Department of Education {Revised March 2009)

Agency Annual Report

By June 1st, complete and submit an Agency Annual Report for each contract, using the
Categorical Program Monitoring/Contract Monitoring Review (CPM/CMR) Summary of Findings,
the Environment Rating Scale Summary of Findings, and the Desired Results Program Action
Plan.

Contractor’s Legal Name DJUSD Children’s Center
General Child Care
Vendor Number 7267 | Contract Type |CCTR
Person Authorized to Sign Report Maria Furtado-Yuen
Telephone Number (530) 757-5340 ext 102
Date Program Self-Evaluation Completed | April 16, 2009
Number of Center-Based Sites Reviewed 1 Number of Family Child N/A
Care Homes Reviewed

Describe the Annual Report Process (Note: This area expands as necessary)

Our Annual Agency Report was compiled by the following means: classroom teachers
completed the Desired Results Developmental Profiles (DRDP-R) on students
enrolled in the program. After completing DRDP-Rs on the students (60 day in
October 2008 and 6 month in March 2009), teachers scheduled and completed parent
conferences (January 2009 and April 2009). The director and classroom staff
completed Early Childhood Environment Rating Scale-Revised (ECERS-R) score
sheets on the program’s classrooms in April 2009,

Action steps were written for key findings with a rating less than a score of 5
(classroom and agency level) on the ECERS-R. Parent Surveys were handed out to
parents in January 2009. Parents completed surveys and returned them to the office
staff. The program secretary compiled a group data summary of the returned Parent
Surveys in March 2009. The director and a teacher completed action steps for items
listed on the Parent Surveys rating 50% or less in April 2009. In April 2009, the
program secretary compiled the DRDP-R group data summaries on each classroom.
From that data, the director and a classroom teacher completed the DRDP-R
summary of findings creating action steps for all items with substandard percentages.
The end products from the DRDP summary of findings, the Parent Survey of findings
and the Early Childhood Environment Rating Scale-Revised (ECERS-R) profile
summaries of findings, became the key vehicles for completing the comprehensive
Desired Results Program Action plan, Agency Categorical Program Monitoring
Review (CPM/CMR) Summary of Findings, and the Agency Annual Report that were
completed by the director, a classroom teacher, and the program secretary in April
2009. Finally, the completed Desired Results Program Action Plan, Agency
Categorical Program Monitoring/Contract Monitering Review (CPM/CMR) Summary of
Findings and the Agency Annual Report were sent to the DJUSD Board of Education
for approval in May 2009. The process will be complete with the program secretary
mailing required items to CDE before June 1% 2009.




Child Development Division
California Department of Education

CD 4000
(Revised March 2009)

Statement of Completion

| certify that an agency Self-
Evaluation was completed by this
agency on the date specified above
and that the appropriate review
instrument(s) was/were used.

Signature

Date

4-15-09

At least one Board Representative
who participated in the agency’s
completed Self-Evaluation process
(described above) must sign this
document.

Board Representative’s Signature

Date




Child Development Division

California Department of Education

CD 4001
(Revised March 2009)

Agency Categorical Program Monitoring/Contract Monitoring Review (CPM/CMR)

Summary of Findings

Contractor’s Legal Name

DJUSD Children’s Center General Child Care

Contract Type

CCTR

Program Director's Name

Maria Furtado-Yuen

Program Director's
Telephone Number

(530) 757-5340 ext. 102

Part |

Check appropriate box below:

]:[ Contractor identified

noncompliant findings during the self-review of the three
OPSET Instruments described in the CPM/CMR Summary of Findings Instructions
{Complete Part Il below, Columns 1-4)

Contractor did not identify any noncompliant findings during a review of all three OPSET
Instruments (Do not complete Part l1).

Part
Use the three OPSET Instruments to complete the table below (Note: The table expands as
needed.)
1. 2. 3. 4.
Compliance Item Title of Individual Specific Corrective | Date of Compliance
Number Responsible Actions that have | Completion | Anticipated
been Resolved or | Date Completion

will be Resolved

Date
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Child Development Division

California Department of Education

(Note: Family Day Care Hom

‘Personnel Roster

(Copy this page as needed)

CD 3701
(New March 2009)

e Education Networks—Complete the first five boxes only.)

Contractor Name

DJUSD Children's Center General Child Care

Vendor Number
7267

Program Director's Name
Maria Natalia Furtado-Yuen

Permit Number
080176313

Permit Expiration Date
08/01/2013

This table expands as needed.

Site Name

DJUSD Children’s Center General Child Care

Site Supervisor's Name

Permit Number

Permit Expiration Date

Stacy lleta Oler (070286049 09/01/2012

Contract Type Site _1_of __1 Number of Classrooms | Hours of Operation

CCTR for this contract type 7:15 a.m. to 5:45 p.m.
2

Column A Column B ColumnC Column D

Classroom Lead Teacher’'s Name Permit Number Expiration Date

Orange Cubby Stacy lleta Oler 070286049 09/01/2012

Orange/Blue Kenneth Waynne Scroggins | 050074760 01/01/2010

Cubby

Blue Cubby Socorro Campos 060031307 08/01/2010

This table expands as needed.

Site Name

Site Supervisor's Name

Permit Number

Permit Expiration Date

Contract Type Site __ of Number of Classrooms | Hours of Operation
for this contract type

Column A Column B Column C Column D

Classroom Lead Teacher's Name Permit Number Expiration Date




Child Development Division CD 3701A
California Department of Education (New-March 2009)

Attestation of Qualified Staff and Ratio Requirements

Contractor DJUSD Children’s Center

Name General Child Care

Vendor Contract

Number 7267 Type CCTR

The following documentation will be kept in the contractor’s files, updated as necessary, and
made available to CDD staff upon request:

¢ Current Personnel Roster (CD- 3701) form attached to a current, comprehensive list of
all personnel assigned to each classroom

» Copies of current permits, credentials, or temporary county certificates

¢ Copies of waivers, if applicable, for the Program Director or Site Supervisor(s)

(California Education Code (£C) sections 8203[g], 8208[v][aa][af], 8244, 8264.5, 8264.7,
8360-8361, 8463[l][m], California Code of Regulations, Title 5 (5 CCR), sections 18203,
18205-18207, and 18295)

The above named contractor maintains at least the following minimum ratios at all sites and
these ratios shall be determined based on actual attendance.

Age Group Adult:Child Teacher:Child
infants (Birth to 18 months) 1:3 1:.18
Toddlers (18+ up to 36 months) 1:4 1:16
Preschool (36+ up to Kindergarten) 1.8 1.24
School-Age (Kindergarten and above) 1:14 1.28

(EC sections 8203, and 8264.7-8264.8; 5 CCR, sections 18013[d], 18135, and 18290)

| attest under penalty of perjury that all applicable staff-child ratios are met for each age group
and classroom and that all program staff is qualified for the position held.

Name of Person Phone
Authorized to Sign Number
Annual Report Maria Furtado-Yuen (530)757-

. 5340 ext. 102

Signature of Person /ﬁ' Date
Authorized fo Sign
Annual Report %‘/3 "07

Title of Authorized "
Representative Children’s Center Director




