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CONTRACT NAME: MEMORANDUM OF UNDERSTANDING BETWEEN 
UNIVERSITY OF NORTH TEXAS-PERSONNEL SERVICES AND DAVIS JOINT 
UNIFIED SCHOOL DISTRICT 
 
BRIEF DESCRIPTION OF CONTRACT:  This Memorandum of Understanding provides social 
service experience placements in DJUSD to students enrolled in an undergraduate, education 
credential, and / or master’s programs through University of North Texas.  The term of this 
contract is from July 1, 2019 to June 30, 2021. 
 
FISCAL IMPACT:  There is no financial impact to the district.   
 



Memorandum of Understanding (MOU)  

Agreement for Clinical Experiences 

University of North Texas 

College of Information 

Information Science Department 

2019 

 

School Librarian MOU 

The purpose of this agreement is to outline relevant policies and procedures for the University of North 
Texas School Library Certification program working in accord with K-12 schools to provide internship 
experiences for University of North Texas school library students in the __________________________ 
Independent School District.   

Intern Responsibilities 

Each intern will: 

 Choose a mentor while taking the first course in the school library certification program 

 Complete the necessary paperwork to have their chosen mentor approved, if needed.   

 If the mentor is not already on the approved mentor list, the intern will submit paperwork 

through a form on the department’s website: https://informationscience.unt.edu/request-

school-library-certification-mentor 

 Work under the guidance of their mentor for 160 clock hours during the course of their studies. 

 Work with their mentor to complete the Proficiency Checklist.  (A copy of the Proficiency 

Checklist is included at the end of this MOU). 

 Record their practicum hours and activities (date, time, activity) in a Mentor Timesheet.  See the 

following link for examples: 

https://informationscience.unt.edu/files/untschoollibrarianmentortimesheetversion1xlsx 

 Be supervised during coursework by field supervisors employed by the University of North 

Texas.  Two of the observations will be through a video recorded lessons completed by the 

intern.  The final observation will be completed through a face to face interview with a 

Practicum coordinator employed by the University of North Texas. 

 Spend time in multiple school levels, elementary school, middle school, or high school.  Interns 

may choose the 70/30 ratio or the 60/20/20 ratio. For the 70/30 ration, interns would spend 

70% of their 160 hours (or 112 hours) collecting intern hours at one level.  The other 30% of the 
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160 hours (or 48 hours) would need to be completed at a different school level.  For this 

formula, middle school and high school both count as the secondary level.  The other ratio is 

60/20/20.  If the intern chooses this option, they will complete 60% of the 160 hours (or 96 

hours) at one level (elementary, middle, high school), 20% of the 160 hours (or 32 hours) at a 

different level, and 20% of the 160 hours (or 32 hours) at a third level.  For example, a high 

school teacher might choose the 70/30 formula.  In that case, they might complete 112 hours at 

the high school in which they teach and the other 48 hours at an elementary school in their 

district.  NOTE: It is acceptable to collect hours at a school where the mentor is not located but 

the intern should be always working under the guidance of the mentor so that the mentor can 

sign off on activities that may occur when the mentor is not present. 

 Be allowed to use up to 20 clock hours towards meeting the 160 hours by attending conferences 

like the Texas Library Association (TLA) or American Library Association (ALA) conference.  The 

sessions can be documented in the Proficiency Checklist and should be approved by the mentor. 

 Complete the 160 hour practicum experience in order to graduate with a Master’s degree or to 

receive certification as a school librarian. 

 Complete an ePortfolio of experiences that occur during the course of studies at UNT.  This task 

will begin in the first course taken and will be completed during the INFO 5090 Practicum course 

which is the last course students take. 

 Take and pass a practice exam in INFO 5340.  This exam is to help the student prepare for the 

Texas state certification exam. 

 Pass the TExES school certification exam (for students who live in Texas and plan to be school 

librarians in Texas).  Students cannot pass the INFO 5090 Practicum course or graduate from the 

MLIS program until the TExES exam has been passed. 

In addition, interns are expected to exhibit professional dispositions and behaviors, actively 

participate in school district and university professional development opportunities as appropriate, 

and demonstrate commitment to professional goals as stated in the university’s Conceptual 

Framework. 

Mentor Responsibilities 

Mentors are expected to meet the following minimum requirements: 

 Be currently working as a school librarian 

https://www.coe.unt.edu/clinical-practice-office/mentoring/unt-conceptual-framework-teacher-preparation
https://www.coe.unt.edu/clinical-practice-office/mentoring/unt-conceptual-framework-teacher-preparation


 Be appropriately certified through the state board of educator certification 

 Have at least 3 years of experience as a school librarian 

Each mentor will: 

 Help to develop initial training for interns 

 Become familiar with the Proficiencies Checklist and work with their intern to provide the 

opportunity to experience the wide range of activities as described in the checklist. 

 Model effective teaching and librarian skills for interns 

 Provide opportunities for interns to teach lessons, both those to be observed by university 

personnel and others 

 Assist interns in reflecting on their experiences and thinking critically to strive to improve all 

practices 

 Conference with the intern regularly to assess the intern’s performance, reinforce and 

encourage the intern’s strengths, and offer guidance and suggestions to improve as needed. 

Field Supervisor Responsibilities 

Field supervisors will: 

 Work to help interns reflect upon and assess their learning and the application of that learning 
by assessing lesson plans developed by the intern, watching the intern present school library 
related lessons with students, provide feedback to the intern on the lesson plan and the lesson, 
and participating in a reflective coaching experience to help the intern reflect on their own 
teaching in order to assess strengths and areas to strive for improvement. 

*NOTE: The video observations will be stored in a secure storage system owned by the University of 
North Texas.  The only people with access to the system will be the course professor and the field 
supervisors.   

 

Reviewed and approved on _______________.    Reviewed and approved on ________________. 

   _______________________________________ 

Tricia Kuon, Ph.D., Practicum Coordinator  School District Representative 

 

 

 

Bruce E. Colby
Chief Business Officer 



 

 

               

 

          

 

 



        

 

   

 



  

 

 

 

 



 



 



 



Indemnification Addendum 

Insofar as permitted by law, Davis Joint Unified School District (DJUSD) shall assume the 
defense and hold harmless University of North Texas and/or any of its officers, 
agents or employees from any liability, damages, costs, or expenses of any kind 
whatsoever, including attorneys’ fees, which may arise by reason of the sole fault or 
negligence of DJUSD, its officers, agents or employees, arising out of its performance 
under the terms of this agreement. 

Insofar as permitted by law, University of North Texas shall assume the defense 
and hold harmless DJUSD and/or any of its officers, agents or employees from 
any liability, damages, costs, or expenses of any kind whatsoever, including 
attorneys’ fees, which may arise by reason of any harm to person(s) or property 
received or suffered by reason of the sole fault or negligence of University of North 
Texas, its officers, agents or employees, arising out of their performance under the 
terms of this agreement. 

Davis Joint Unified School District

________________________________ 
By:  
Bruce E. Colby  
Chief Business Office   

Date:  _________________________ 

University of North Texas 

______________________________

By:  
Tricia Kuon, Ph.D. 
Practicum Coordinator  

Date: 3/25/2019___________________
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