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Sect ion 1 : General I nform at ion &  Funding Allocat ions

Short  Descr ipt ion: Davis JUSD MEP 2020-21

Subgrantee Type: Dist r ict  with a MOU

Region: 2 -  But te County Off ice of Educat ion

County: Yolo

Dist r ict : Davis Joint  Unif ied

Who is the subgrantee contact?

Nam e: Ricardo Perez

Tit le: Director  of English Learner  Serv ices

Phone: (530)  757-5300 ext :  190

Fax :

Em ail: rperez@djusd.net

     Est im a t e d

Perform ance Per iod Allocat ion (85% ) : $ 43,962

Car ryover : $ 0

Student  Leadership: $ 0

School Readiness Am ount : $ 0

Fam ily  Bilit eracy Grant  Extension: $ 0

Speech and Debate: $ 0

Regional Parent  Conference: $ 0

Other: $ 0

$ 43,962
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Sect ion 2 : Allocat ion &  Student  Profile

Distr ict Type Allocat ion

Students

PFS Non-PFS Tot a l

Davis Joint  Unified M O U $ 4 3 , 9 6 2 4 2 6 6 1 0 8

Pr e 0 0 0

K 0 3 3

1 4 2 6

2 2 1 3

3 9 2 1 1

4 3 2 5

5 5 3 8

6 5 0 5

7 4 3 7

8 3 3 6

9 1 6 7

1 0 2 4 6

1 1 4 0 4

1 2 0 1 1

Out  of  School  Yout h 0 5 5
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Distr ict Type Allocat ion

Students

PFS Non-PFS Tot a l

Ungr aded 0 0 0
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Sect ion 5 : Regular School Year
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Sect ion 6 : Sum m er/ I ntersession

1. Migrant  Summer Scholar Program

Prov ide an overv iew descr ipt ion of your  serv ice/ allowable act iv it y.

( 7 0 9 1 )

Due t o t heir  m igrat ory  nat ure of  our  m igrant  st udent  popu lat ion ,   t here is a need t o prov ide addit ional academ ic

oppor t un i t ies bey ond t he r egu lar  school  y ear.  Our  m igran t  st udent s st ar t  t heir  academ ic year  in  t he beginn ing of

Apr i l  and  r em ain  at  Dav is Join t  Un i f ied  School  Dist r ict  ( DJUSD)  un t i l  t he end of  Oct ober.  Our  m igr an t  st udent s

dem onst r at e sign i f ican t  academ ic gaps in  language ar t s and m at h .     To addr ess t hese gaps t he Sum m er  Scholar

Program  st af f  del iver   t arget ed and d i f feren t iat ed  inst ruct ion  in  r eading,  m at h  and Engl ish  language developm ent .  

St uden t s ar e g r ouped in  K- 1 ,  2 - 3  and 4 - 6  g r ade lev el  classr oom s.    Wi t h in  t hese clust er s in t ensiv e in t er v en t ions

are del ivered t o each st udent s in  a sm al l  group set t ing based on  level  iden t i f ied f r om  reading and m at h

assessm ent  dat a.    St af f  w i l l  use in t ensiv e in t er v en t ion  pr ogr am s such  as t he Sonday  Sy st em  for  l i t er acy

dev elopm ent ,  Dr eam box  and Moby Max   for  m at h  in t er v en t ions.    Music inst r uct ion  is also incor por at ed   t o incr ease

st udent  engagem ent  and cu l t u r al  enr ichm ent  oppor t un i t ies.    St udent s in  K- 2nd st udent s ar e engaged in  var ious

m usic,  m ov em ent  act iv i t ies and r elat ionsh ip- bu i ld ing  gam es t h r ough  song.    Al l  3 r d- 6 t h  gr ade st uden t s lear n  t o

p lay  t he v iol in  and m usic t heor y.  The m usic pr ogr am  is also cr ucial  com ponent  in  bu i ld ing  cu l t u r al  aw ar eness and

appreciat ion  of  m usic.    We have observed a large increase of  3 rd- 6 t h  graders j oin ing m usic and band dur ing t he

r egu lar  school - y ear.  I n  fact  m ore 3 rd- 6 t h  graders who learn  t o p lay  v iol in  over  t he sum m er  are also able t o j oin

t he Mar iach i  Puen t e Yout h  Group.    Migran t  Sum m er  Scholar  Progr am  st af f  w i l l  p r ov ide t h is  in t ensive six - w eek

sum m er  pr ogr am  at  Mar guer i t e Mont gom er y  Elem ent ar y. 

Al l  lessons of  st udy  w it h in  t he program  are cu l t u ral ly  r elevant  and responsive t o t he needs of  our  m igran t

st uden t s.    The r esour ces cr eat ed and t he  l i t er at u r e cov er ed w i l l  be r ef lect iv e and inclusiv e of  st uden t s'  cu l t u r es

and ex per iences.    Ev er y  spr ing ,  st af f  at t end,  t he Cal i for n ia Associat ion  for  Bi l ingual  Educat or s ( CABE)  for

pr ofessional  dev elopm ent  on  pedagog ical  appr oaches and best  p r act ices t o bet t er   t ar get  t he needs of  Migr an t  and

Eng l ish  lear ner s.  

Due t o Cov id - 19  social  d ist ancing  r est r ict ions Sum m er  Mig r an t  Pr ogr am  is going  t o t ak e p lace t h r ough  Dist ance

Learn ing.  The fol low ing progr am  com ponent s w i l l  not  t ake p lace:  r obot ics,  bus t r anspor t at ion  con t ract ,  bus
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at t endan t  posi t ion ,  and educat ional  ex cur sions.  

To suppor t  st udent s and fam i l ies fu r t her  develop m at h  l i t er acy,  a fam ily  n ight  w i l l  t ake p lace v ir t ual ly.  Th is fam i ly

m at h n ight  w i l l  be in  workshop form  and i t  w i l l  be focused on applied m at h for  parent s;  an overv iew  of  concept s

st udent s learned and how  fam il ies can suppor t  m at h  l i t eracy  at  hom e.  

I f  social  d ist ancing m easures are l i f t ed in  t he near  fu t u re,  w e p lan  t o,    at  t he conclusion  of  Migran t  Scholar

Program  in  Ju ly,  inv i t e al l  Migran t  st udent s Kinder - 6 t h  grade t o per form   for  paren t s and fam il ies at  t he Dav is

Migr an t  Cent er  our  cu lm inat ing Music Per for m ance.         

 

 

When is t his serv ice/ allowable act iv it y  offered?

Sum m er

What  t ype of serv ice/ allowable act iv it y  is t his?

I nst ruct ional

N ot e :  I nst ruct ional serv ices are those educat ional act iv it ies for  preschool age children and inst ruct ion in elem entary and

secondary schools,  such as t utor ing before and aft er  school.  MEP Fiscal Handbook

Which serv ice areas does t his act iv it y  address?

SSDP Focus Area:  English Language Ar t s

SSDP Focus Area:  Mathem at ics

SSDP Focus Area:  English Language Developm ent

SSDP Focus Area:  High School Graduat ion/ Dropout

SSDP Focus Area:  Out  of School Youth
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SSDP Focus Area:  Parent  and Fam ily  Engagem ent

SSDP Focus Area:  Student  Engagem ent

Other

Robot ics

When will t he serv ice/ allowable act iv it y  be provided?

After  School

Before School

Saturday

Other:

Sum m er

Where would t he serv ice/ allowable act iv it y  be prov ided?

Hom e- based

Sit e/ Center - based

Dist r ict -wide

Region-wide

List  all t he Dist r ict s/ Schools that  will receive this serv ice/ allowable act iv it y :

Mar guer i t e Mon t gom er y  Elem ent ar y  ( MME)  w i l l  be t he si t e w her e t he sum m er  I n t er session  w i l l  t ak e p lace.  Most

m igr an t  st uden t s at t end MME and Bir ch  Lane Elem ent ar y  w i l l  send t w o m igr an t  st uden t s.

What  is t he need for  t his serv ice/ allowable act iv it y  based on the data?

An av er age of  on ly  18 . 42%  of  Mig r an t  st uden t s in  Dav is Join t  Un i f ied  School  Dist r ict  ( DJUSD)  in  g r ades

3 r d- 12 t h  scor ed  st andar ds m et  and  ex ceeded on  t he Cal i f or n ia Assessm en t  of  St uden t  Per for m ance and  Pr ogr ess
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( CAASPP)  in  Eng l ish  language ar t s.  I n  com par ison  7 2 %  of   non - m ig r an t  st uden t s acr oss t he d ist r ict  scor ed

st andar ds m et  and ex ceeded in  ELA;   t her e is a sign i f ican t  gap ach iev em ent  gap ( 53 .57% ) .  I n  m at h ,  21 . 04%  of

Mig r an t  st u den t s scor ed  st an dar ds m et  on  CAASPP.    The overal l  ach ievem ent  gap bet ween m igrat ory  and non

m ig r at or y  st uden t s is   4 4 . 5 5 %  in  Mat h .    Also,  as ev idenced  on  Eng l ish  Language Pr of iciency  Assessm en t s f or

Cal i for n ia ( ELPAC) ,  a m aj or i t y  of  m igr an t  st udent s ar e in  t he beg inn ing and som ew hat  developed levels of  Engl ish

p r of icien cy.  Thr ough  t he cr eat ion  of  innov at iv e pr ogr am s t hat  focus on  addr essing t he academ ic and social

/ em ot ional  lear n ing needs of  m igr an t  st udent s,  DJUSD st af f  w i l l  close t h is oppor t un i t y  and ach ievem ent  gap.     

Pla n

Descr ibe the plan for  t his serv ice/ allowable act iv it y

Key sk ills t o be learned:

ELA :

St udent s in  low er  gr ades ( K- 2 )  w i l l  develop phonem ic aw ar eness,  r u les of  language st r uct u r e,  Engl ish

v ocabu lar y,  com pr ehension  sk i l ls and w r i t ing  sk i l ls.   

St uden t s in  h igher  g r ades ( 3 - 7 )  w i l l  incr ease r ead ing  com pr ehension  sk i l ls and Eng l ish  v ocabu lar y,  and

lear n  r oot s,  pr ef ixes,  su f f ixes and sy l lab le t ypes,  and w r i t ing sk i l ls.

St uden t s w i l l  lear n  close r ead ing st r at eg ies and w r i t ing  sk i l ls t hat  help  t hem  sy n t hesize and sum m ar ize

in form at ion.

St udent s w i l l  learn  t o r elat e pr ior  know ledge t o a t ex t ,  use ev idence,  conf irm  predict ions,  analyze,  and

gener at e and r espond t o quest ions.

St udent s w i l l  lear n  gr am m at ical  st r uct u r es and w ays of  pu t t ing language t oget her  t o expr ess ideas and

underst andings t h rough spoken and w r i t t en  word.

Mat h :

St udent s w i l l  learn  addit ion ,  subt ract ion ,  m u lt ip l icat ion  and d iv ision :  t he four  operat ions t hat  are t he

foundat ion of  al l  m at h  problem s.

St udent s w i l l  learn  m ult ip le w ays t o solve m at h  prob lem s and learn  t o explain  and j ust i fy  t heir  answ ers.

St udent s w i l l  learn  how  t o apply  m at h  t o solve- real wor ld problem s
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St udent s w i l l  under st and decim al not at ion  for  f r act ions,  and com par e decim al f r act ions.

Mu si c :

St udent s w i l l  learn t o iden t i fy  d i f fer en t  m usical  elem ent s such  as t one,  p i t ch ,  chor ds,  r hy t hm ,  in t er vals and

m elody.

St udent s in  v iol in  w i l l  learn  absolu t e p i t ch ,  f inger ing and m odu lat ion ;   foundat ional  m usic sk i l ls.

 

Student / teacher rat io:

A t ot al  of  t h r ee com binat ion  classes clust er ed k inder - 1st ,  2nd - 3 r d ,  and 4 t h -  6 t h  w i l l  suppor t  al l  m igr an t

st uden t s.  A m usic t eacher  w i l l  also suppor t  al l  g r ade level  clust er s.  St uden t  t o t eacher  r at io on  aver age w i l l  be

12   t o 1 .  A t ot al  of  four   t eacher s w i l l  p r ov ide d ir ect  and gr oup inst r uct ion  in  t he clust er ed classes in  t he ar ea of

Eng l ish  Language ar t s,  Mat h ,  I n t egr at ed Science and ELD.      

I nst ruct ional st rategies:

I nst r uct ional  st r at eg ies w i l l  include a focus on  m odel ing  pr ecise,  ex pr essiv e and r ich  academ ic language t h r ough

t he use of  v isuals,  r eal ia,  and st r uct u r ed or al  in t er act ions.    The goal  is t o pr ov ide al l  st uden t s access t o gr ade

lev el  st andar ds gain  pr of iciency  on  st andar ds ( Pr incip le St r at egy  1 .0 ) .    To fur t her  suppor t  t he developm ent  of

Engl ish  st udent s w i l l  engage w it h  r ich  l i t erat u r e,  and h igh- level  in form at ional  t ex t  and in t er act ive r ead- alouds,  and

aut hent ic w r it ing for  a purpose.  Teacher s w i l l  t each  st uden t s how  t o access gr aph ic or gan izer s,  w eb d iagr am s,  f low

char t s and Venn d iagram s in  order  t o organ ize in form at ion ,  clar i fy  concept s,  com pare and cont rast  in form at ion  t o

m ake academ ic con t en t  under st andable and r elevan t .  Dur ing  r ead ing b lock  st udent s w i l l   r ead a var iet y  of

non- f ict ion  t ex t s t hat  bu i ld  con t en t  lear n ing and help  develop r ead ing com pr ehension .  St uden t s w i l l  also r eceive

inst r uct ion  on  how  t o ask  and answ er  quest ions t o dem onst rat e underst anding of  a t ex t .  
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Student  grouping m ethod:

Sm al l  g r oup inst r uct ion  and r ot at ions w i l l  t ak e p lace acr oss K- 6 t h  gr ade.  Block s of  inst r uct ion  w i l l  be sm al l - g r oup

r ot at ions t o t ar get  r ead ing,  w r i t ing ,  phon ics and spel l ing  using balanced l i t er acy  st r at eg ies and concept s dr aw n

f r om  I m ag ine Lear n ing ,  SEAL lessons and in  t he SONDAY  r ead ing  and w r i t ing  pr ogr am .  Add i t ional ly,     I m agine

Learn ing and MobyMax  com put er - based program s w i l l  be u t i l ized in  order  t o al low  for  sm al l  group rot at ions and

dif ferent iat ion t o happen.    

How inst ruct ion will be different iated:

I nst r uct ion  w i l l  be d i f fer en t iat ed t h rough sm al l  group inst r uct ion  in  or der  t o ensure t hat  st udent s r eceive r eading,

m at h  and Eng l ish  language dev elopm ent  suppor t  at  t heir  speci f ic and inst r uct ional  lev el .    Com put er - based

pr ogr am s such  as I m ag ine Lear n ing  and Moby Max  w i l l  a lso be used t o suppor t  st uden t s gain  ex t r a pr act ice at

t heir  inst r uct ional level.    Fur t herm ore,  t hese program s w i l l  al low  st udent s t o w ork  on  a par t icu lar  sk i l l  and receive

feedback  and al low  t he t eacher  t o prov ide sm al l  group inst r uct ion .    

Other  st rategies besides the SSDP st rategies ident if ied for  t he focus areas:

I n t egr at ing  science and Eng l ish  language dev elopm ent  is anot her  inst r uct ional  ar ea of  focus in  or der  t o suppor t

language dev elopm en t  as w el l  as ex posu r e t o Nex t  Gener at ion  Science St andar ds ( NGSS) .    Phy sical  science

un i t s using t he Law r ence Hal l  of  Science's Cur r icu lum  w i l l  focus on    ex posur e t o  Sound and Ligh t  in  gr ades 2 - 3 r d ,

Ener gy  in  gr ades 4 t h - 5 t h  and Sim ple Mach ines in  6 t h  gr ade.

What  SSDP st rategies will be used to deliver  t his serv ice/ allowable act iv it y?

English Language Ar t s
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Pr incip le  St ra t egy  1 .0  -  Prov ide supplem entary ELA serv ices with a focus on reading and wr it ing for  m igratory

students with targeted intervent ion for  students who are scor ing Below or  Near Standard.

St ra t egy 1 .1  -  Provide m igratory students with oppor tunit ies to read var ious t ypes of expository texts ( e.g.,

descr ipt ion,  com par ison, cause and effect ,  problem  and solut ion) .

St ra t egy 1 .2  -  Provide m igratory students with opportunit ies to wr ite within var ious contexts.  I ntegrate explicit

inst ruct ion for  one wr it ing genre unit  for  program  serv ices as appropr iate.  For  exam ple,  supplem entary science

technology engineer ing and m athem at ics serv ices should have a st rong wr it ing com ponent  focusing on exposit ory

writ ing.

St r a t e gy  1 .2 a  -  Provide students with a rubr ic that  out lines the elem ents required by the genre to wr it e a proficient

exam ple and ident if ies what  is needed for  dif ferent  levels of wr it ing proficiency.

St ra t egy 1 .3  -  Provide t raining in wr it ing inst ruct ion dur ing staff developm ent  workshops to ensure that  m igratory

teachers and inst ruct ional aides prov ide clear, st ructured writ ing inst ruct ion.

Mathem at ics

Pr incip le  St ra t egy  2 .0  -  Offer  supplem ental m ath serv ices focused on teaching concepts and procedures as well as

problem  solv ing and m odeling data for  m igratory students scor ing Below Standard on eit her  Claim  1 or  Claim  2.

St ra t egy 2 .1  -  Offer  Math Literacy Fam ily Nights,  t arget ing PFS and m igratory students scor ing Below Standard,

focused on m ath CCSS and learning st rategies t o use at  hom e.

St ra t egy 2 .2  -  Provide professional developm ent  oppor tunit ies for  MEP staff t o understand student  m ath achievem ent

data,  increase their  knowledge and sk ill set  for  t eaching concepts and procedures,  problem  solv ing and data m odeling

and com m unicat ing and reasoning in m athem at ics.

English Language Developm ent

Pr incip le  St ra t egy  3 .0  -  All inst ruct ional serv ices prov ide integrated ELD to suppor t  academ ic language developm ent

and content  knowledge.

St ra t egy 3 .1  -  Subgrantees prov ide one professional devlopm ent  on how to integrate ELD into all core content  areas.

St udent  Engagem ent

Pr incip le  St ra t egy 1 3 .0  -  Serv ices offered to m igratory students need to have a cult ural com ponent .
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St ra t egy 1 3 .1  -  I ncrease student  engagem ent  by incorporat ing act iv it ies into serv ices that  build m igratory

students' self- pr ide (e.g.,  confidence, self-worth, etc.) .

St ra t egy 1 3 .2  -  Prov ide professional developm ent  t o staff on cult ural com petency.

Ot her

What  evidence-based curr iculum  will be used in this inst ruct ional serv ice?

Cali forn ia Com m on Core St at e St andards   are t he foundat ion  of    t each ing and learn ing and w i l l  be t he focus of

inst r uct ion .  These st andar ds w i l l  be suppor t ed t h r ough t he use of  t he fol low ing pr ogr am s t o bu i ld  lessons and

suppor t s:

Benchm ar k  Adv ance ( d ist r ict  adop t ed)

I m ag ine Lear n ing

Sobr at o  Ear ly  Academ ic Lan gu age ( SEAL)

SOND AY Sy s t e m

Law r ence Hal l  o f  Science' s Cu r r icu lum

Mob y Max

Dr eam box

Se r v ice / Allow a ble  Act iv it y  St a f f  D e ve lopm e nt

What  are the specif ic staff developm ent  act iv it ies?

Pr ofessional  dev elopm ent  on  SONDAY Sy st em  r ead ing and w r i t ing  pr ogr am  in  or der  t o ef fect iv ely  use pr ogr am

com ponen t s and  assessm en t s t o m easur e st uden t  p r ogr ess ov er  t im e.  

Pr ofessional  dev elopm ent  in  t he ar ea of  m at h  t o suppor t  st andar ds- based lessons t o im pr ov e m at h  ach iev em ent

of  m igrant  st udent s

Pr ofessional  Dev elopm ent  on  Eng l ish  Language Dev elopm en t  st andar ds and per for m ance lev els on  new  Eng l ish
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Lan gu age Pr o f icien cy  Assessm en t s f o r  Cal i f o r n ia  ( ELPAC) .  

Pr ofessional  Dev elopm en t  on  Sobr at o Ear ly  Academ ic Language High  Lev er age Pedagog ical  Pr act ices 

 

 

What  dates approxim ately  will t he staff developm ent  t ake place?

Dat e

0 6 / 2 0 2 1

Se r v ice / Allow a ble  Act iv it y  Eva lua t ion  Pla n

What  is t he expected outcom e specif ic t o t his serv ice/ allowable act iv it y?

Students will increase in reading and wriƟng proficiency in order to meet grade level Common Core State Standards in
language arts and in math in order to close the achievement gap.  Students will move from standards not met to standards
met or exceeded on California Assessment of Student Performance and Progress (CAASPP) in ELA and Math.

Loca l Qua nt it a t ive  M e a sur e s a nd Pe r for m a nce  Ta r ge t s

Local Quant itat ive Measure Local Perform ance Target

Pr e an d  Post  Assessm en t

Pr e an d  Post  Assessm en t s f or  Kin der - 2 n d  g r ade on  t h e SONDAY SYSTEM t o  m easu r e Ear ly

Li t er acy / Phonem ic Aw ar eness foundat ional  sk i l ls. 80%  of  st uden t s w i l l  m ak e 1   lev el  g r ow t h .

80%  of  t he st uden t s at t end ing 80%  of  t he Migr an t  Sum m er  Scholar  Pr ogr am  w i l l  show  an  incr ease of

1 - 2  lev els on  Benchm ar k  Adv anced  Read ing  assessm en t s as m easu r ed  by  a p r e and  post  assessm en t .

80%  of  st uden t s using    Mat h  Moby  Max  in  gr ades K- 6 t h  w i l l  show  st uden t  dat a closing  lear n ing  gaps.
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Local Quant itat ive Measure Local Perform ance Target

 

Loca l Qua lit a t ive  M e a sur e s a nd Pe r for m a nce  Ta r ge t s

Local Qualitat ive Measure Local Perform ance Target

Se r v ice / Allow a ble  Act iv it y  M igr a nt  St ude nt s Se r ve d

For this act iv it y,  what  is t he num ber of students served at  each level?

Please specify  t he num ber of students that  are pr ior it y  for  serv ice (PFS)  students and non-PFS students.

Grade PFS Non-PFS Tot a l

0 - 2 y r s 0 0 0

3 - 5 y r s 0 0 0

K 7 0 7

1 2 0 2

2 9 1 1 0

3 3 0 3

4 5 2 7

5 2 1 3

6 3 2 5

7 0 0 0

8 0 0 0

9 0 0 0

15



Grade PFS Non-PFS Tot a l

1 0 0 0 0

1 1 0 0 0

1 2 0 0 0

Out  of  School  Yout h 0 0 0

Ungr aded 0 0 0

Par en t / Guar d ian 0 0 0

Tot al 3 1 6 3 7

Se r v ice / Allow a ble  Act iv it y  Tim e

Grade Levels
Students

Served
Act iv it y  Dat es Sessions

Minutes/

Session

Tot a l

Minutes

K -  6 3 7 0 7 / 0 1 / 2 0 2 0  -  0 7 / 2 3 / 2 0 2 0 1 4 2 5 0 3 , 5 0 0

K -  6 3 7 0 6 / 2 1 / 2 0 2 1  -  0 6 / 3 0 / 2 0 2 1 7 2 5 0 1 , 7 5 0

Se r v ice / Allow a ble  Act iv it y  St a f f ing Pla n

I nst r uct iona l Se r v ice  St a f f ing: I de nt ify  t he  st a f f  posit ions ne e de d t o pr ov ide  t he  inst r uct iona l se r v ice

de scr ibe d  a bove  ( se e  Fisca l H a n dbook ) .

What  m igrant - funded staff ing will support  this serv ice/ allowable act iv it y?

Tit le Classificat ion

Num ber of

St a f f FTE

Teach er Cer t i f i cat ed 3 3 . 0 0
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Tit le Classificat ion

Num ber of

St a f f FTE

Mu si c Teach er Cer t i f i cat ed 1 0 . 8 0

Suppor t  Se r v ice  St a f f ing: I de nt ify  t he  st a f f  posit ions ne e de d t o pr ov ide  suppor t  for  t he  se r v ice  de scr ibe d

a bove  ( se e  Fisca l H a ndbook ) .

What  m igrant - funded staff ing will support  this serv ice/ allowable act iv it y?

Tit le Classificat ion

Num ber of

St a f f FTE

Se r v ice / Allow a ble  Act iv it y  Budge t  D e t a il

Object  Code Descript ion &  I tem izat ion of costs Am ount

1 1 0 0  Teach er s

TEACHERS JUNE 2 0 2 1  ( 7  day s o f  su m m er  sch oo l  x  6  h ou r s per  day  =  4 2

Hour s)  +  ( 5  hour s PD Tr ain ing)  =  47  hour s x  $45  per  hour =  $2115  per  t eacher.

$ 2 1 1 5  x  3  t each er s=  $ 6 3 4 5 ;

$ 6 , 3 4 5

1 1 0 0  Teach er s

CURRI CULUM D EVELOPMENT &  TEACH ER PREP:  f o r  Teacher s and

Assessm en t  Teach er  4  Teacher s x  9  Hou r s t o t a l=  36  hou r s @ $45 . 00  =

$ 1 , 6 2 0 . 0 0 ;

$ 1 , 6 2 0

1 1 0 0  Teach er s
MUS I C TEA CH ER JULY 2020  ( 14  day s of  sum m er  school  x  5  hou r s per  day =  70

hours)  +  ( 5  hours PD Tr ain ing)  =  75  Hour s x  $45  per  hour  =  $3375
$ 3 , 3 7 5

1 1 0 0  Teach er s
MUSI C TEACHER JUNE 2 0 2 1  ( 7  day s o f  su m m er  sch oo l  x  5  h ou r s per  day =  3 5

hours)  +  ( 5  hours PD Tr ain ing)  = 40  Hour s x  $45  per  hou r  =  $1800
$ 1 , 8 0 0

1 1 0 0  Teach er s

TEA CH ERS  JULY 2020  ( 14  day s of  sum m er  school  x  6  hou r s per  day  =  84

Hour s)  +  ( 5  hour s PD Tr ain ing)  =  89  hour s x  $45  per  hour =  $4005  per  t eacher.

$ 4 0 0 5 . 0 0  x  3  t each er s=  $ 1 2 0 1 5

$ 1 2 , 0 1 5

1 1 0 0  Teach er s Assessm en t  TEACHER JUNE 2 0 2 1  ( 7  d ay s o f  su m m er  sch oo l  x  5  h ou r s p er $ 0
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Object  Code Descript ion &  I tem izat ion of costs Am ount

day=  35  hours)  +  ( 5  hour s PD Tr ain ing)  = 40  Hour s x  $45  per  hou r  =  $1800 -  Not

funded due t o low  m igr an t  num ber s.  I f  st uden t  num ber s incr ease in  2020- 21 ,

Reg ion  m ay  r econsider  appr ov al  in  2 021 - 2 2 .

1 1 0 0  Teach er s

ASSESSMEN T TEACH ER JULY 2020  ( 14  day s of  sum m er  school  x  5  hou r s per

day=  70  hours)  +  ( 5  hour s PD Tr ain ing)  =  75  Hour s x  $45  per  hou r  =  $3375  Not

funded due t o low  m igr an t  num ber s.  I f  st uden t  num ber s incr ease in  2020- 21 ,

Reg ion  m ay  r econsider  appr ov al  in  2 021 - 2 2 .

$ 0

2 9 0 0  Ot h er  Classi f i ed  Sa lar ies
Ju n e 2 0 2 1  Bu s At t en dan t  7  day s x  5 . 5  Hou r s = 3 8 . 5 0  h ou r s x  $ 1 6 . 2 4  =

$ 6 2 5 . 2 4  * * * Pen d i n g  d u e  t o  COVI D - 1 9 * * *
$ 0

2 9 0 0  Ot h er  Classi f i ed  Sa lar ies
Ju ly  2 0 2 0 -  Bus At t en dan t :  1 4  day s x  5 . 5  Hou r s =  7 7  hou r s x  $ 1 6 . 2 4  =

$ 1 2 5 0 . 4 8  * * * Pen d i n g  d u e  t o  COVI D - 1 9 * * *
$ 0

3 0 0 0  Em p loy ee Ben ef i t s

JUNE 2 0 2 1  TEACHERS $ 6 , 3 4 5  @ 1 9 . 6 0 %  =  $ 1 , 2 4 4 ;  MUSI C TEACHER

$ 1 , 8 0 0  @ 1 9 . 6 0 %  =  $ 3 5 3 ;  CURRI CULUM D EVELOPMENT $ 1 , 6 2 0  x  1 9 . 6 0 %

=  $ 3 1 8

$ 1 , 9 1 5

3 0 0 0  Em p loy ee Ben ef i t s
JU LY 2 0 2 0  TEACHERS $ 1 2 , 0 1 5  @ 1 9 . 6 0 %  =  $ 2 , 3 5 5 ;  MUSI C TEACHER

$ 3 3 7 5  @ 1 9 . 6 0 %  =  $ 6 6 2
$ 3 , 0 1 7

4 1 0 0  Tex t book s Cu r r icu la Mat er ia ls I m agine Learn ing- cont ract  for  addit ional funct ions for  m igran t  sum m er  program $ 4 , 2 0 3

4 3 0 0  Mat er ia ls &  Su pp l ies
3  Classr oom  t each er  $ 5 0 0  each =  $ 1 , 5 0 0  Assessm en t  Teach er  $ 0  Mu sic

Teach er  $ 3 0 0  Bu s At t en d an t  $ 0
$ 1 , 8 0 0

5 1 0 0  Subagr eem en t s f or  Ser v ices
FA M I LY MA TH  N I GH T-  Mat em at ica Ap l icada par a Padr es ( app l ied  m at h  for

par en t s)
$ 2 0 0

5 8 0 0  Pr of / Con s/ Ser v  &  Oper at in g

Ex p.

JU LY 2 0 2 0  Bu s Tr an spor t a t ion  ( Ju ly  1 - 2 3 ) ;  1 4  Day s x  $ 6 5 0  =  $ 9 1 0 0 . 0 0

* * * Pen d i n g  d u e  t o  COVI D - 1 9 * * *
$ 0

5 8 0 0  Pr of / Con s/ Ser v  &  Oper at in g

Ex p.

JU LY 2 0 2 0 -  Edu cat ion al  Ex cu r sion s t o  Cal i f o r n ia  Academ y  of  Scien ces in  San

Fr an cisco  ( Dat e TBD)  a t  $ 1 4 0 0 .  Tot al  cost  f or  t r anspor t at ion=  $1400

* * * Pen d i n g  d u e  t o  COVI D - 1 9 * * *

$ 0
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Object  Code Descript ion &  I tem izat ion of costs Am ount

5 8 0 0  Pr of / Con s/ Ser v  &  Oper at in g

Ex p.
JUNE 2 0 2 1  Bu s Tr an spor t a t ion  ( Ju n e 2 1 - 3 0 ) ;  0 7  day s x  $ 6 7 5  =  $ 4 7 2 5 $ 4 , 7 2 5

5 8 0 0  Pr of / Con s/ Ser v  &  Oper at in g

Ex p.

JUNE 2 0 2 1  Edu cat ion al  Ex cu r sion s t o  Sacr am en t o  Rai l r oad  Mu seu m  ( Dat e TBD)

$ 6 7 5 . 0 0
$ 6 7 5

Tot a l: $ 4 1 , 6 9 0

19



Sect ion 7 : School Readiness Regular School Year
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Sect ion 8 : School Readiness Sum m er/ I ntersession
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Sect ion 9 : Other Educat ion, Health, Nutrit ion, and Social Services
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Sect ion 1 0 : I dent ificat ion and Recruitm ent

For this sect ion include any and all I dent if icat ion and Recruitm ent  ( I &R)  act iv it ies that  will be provided dur ing the school

year

Elig ib le  m igr a nt  st ude nt s w ill  be  ide nt if ie d a nd re cru it ed in  a  pr oper  a nd t im e ly  m a nne r .

To qualify  for  t he Migrant  Educat ion Program , a child is considered "m igratory"  if  his or  her  parent  or  guardian is a

m igratory worker  in t he agr icultural,  dairy,  lum ber,  or  f ishing indust r ies or  the child is actually  a m igratory out -of- school

youth (OSY)  who works in agr icultural,  dairy,  lum ber,  or  f ishing indust r ies.  I n addit ion, the youth or  fam ily  m ust  have a

qualify ing m ove dur ing the past  t hree years.  A qualify ing m ove can range from  m oving across school dist r ict  boundar ies

or  from  one state to another  for  t he purpose of f inding tem porary or  seasonal em ploym ent .  The eligibilit y  per iod for  t he

MEP is t hree years from  the date of t he last  m ove, and eligibilit y  is established through an interv iew conducted by a

m igrant  educat ion recruit er  who v isit s t he hom e, em ploym ent ,  or  other  com m unit y locat ions.

I & R Progra m  Over v iew

Provide an overv iew of your  organizat ional st ructure,  including the act iv it ies and personnel t hat  are adm inistered locally  and

the act iv it ies and personnel t hat  are adm inistered by subgrantees through a DSA or  MOU if applicable.

I den t i f icat ion  and Recr u i t m en t  ser v ices ar e pr ov ided by  t he Reg ion .

I & R Qua lit y  Cont rol Plan

Provide a copy of t he Regions I &R Qualit y  Cont rol Plan as a separate docum ent  t o t he applicat ion.  The Regions Plan m ay be

m odeled after  the States Qualit y  Cont rol Plan;  however,  t he States Plan m ay not  be subst it uted in lieu of t he Regions Plan.

Tit le File Nam e Last  Update
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Tit le File Nam e Last  Update

Dist r ict  St a f f  Roles in  t he  I & R Qua lit y  Cont rol Process

What  are the roles and responsibilit ies of your  I &R staff m em bers within the region's or  dist r ict 's qualit y  cont rol processes?

Descr ibe how you will ut ilize I &R staff t o ident ify  and recruit  eligible m igrant  students;  include the com m unit y and

school-based act iv it ies.

Loca l Com m unit y

What  are the character ist ics of t he com m unit y  in your  local recruit ing area?

M igra t ion  Pa t t e rn  Adj ust m ent

What  st rategies will your  I &R staff em ploy to look for  fam ilies outside the t radit ional locales? I n som e com m unit ies,

m igrat ion pat terns are well established and recruit ers know where m igrant  fam ilies and youths live;  however, m igrat ion,

em ploym ent ,  and housing pat terns change over  t im e.

Regiona l I & R Coordina t ion

How will your  I &R staff coordinate recruitm ent  act iv it ies with local dist r ict s to create effect ive recruitm ent  par tnerships? How
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do you ensure that  recruitm ent  effor t s are robust  without  being duplicat ive?

Recru it m ent  Act iv it ies

Provide the num bers of indiv iduals assigned to conduct  eligibilit y  interv iews and m ake eligibilit y  determ inat ions, the full- t im e

equivalent  t hat  t hey spend per form ing I &R act iv it ies,  and how and where the recruit ing is carr ied out .

Type Recruiters FTE Descript ion

I & R St a ff

Please provide the num ber of staff in each I &R superv isory and cont rol staff posit ion,  t he full- t im e equivalent  t hat  t hey

spend per form ing I &R act iv it ies,  and the specif ic t asks carr ied out  in each posit ion.  (Note:  t he budget  for  I &R act iv it ies is

part  of the Adm inist rat ion sect ion of this applicat ion.)

Tit le

Num ber of

Descript ion

St a f f FTE
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Sect ion 1 1 : Parent  Advisory Council

Explain how parents and com m unit y  m em bers are recruit ed and selected for  m em bership in t he PAC. Prov ide local

t im elines t o ensure PAC com pliance wit h State regulat ions.  Please note t hat  regions have PACs and RPACs. Direct  Funded

Dist r ict  only  have PACs.

Dist r ict  does not  r equ ir e a PAC.  Sum m er  pr ogr am  on ly. 

Descr ibe the PAC involvem ent  in t he rev iew of t he Needs Assessm ent ,  planning,  and developm ent  of t he regional

applicat ion,  im plem entat ion of serv ices provided to students,  and program  evaluat ion.

What  are the specif ic staff  developm ent  act iv it ies planned based on local data? What  are the expected outcom es?

What  are t he specif ic PAC m em ber developm ent  act iv it ies t o m eet  t he need? I nclude dates,  vendors,  or  prov iders if

applicable.

Topics for  PAC and Staff  Developm ent  Act iv it ies
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Review key prov isions of Tit le I  Par t ,  C ESSA ( New)

I dent ify ing local needs of m igratory students and parents:  data analysis and determ ining st rategies to m eet  ident if ied

needs.

Meet ing engagem ent ,  m anagem ent  and facilit at ion (applicapable,  such as Greene Act )

I nst ruct ional st rategies for  use with parent  groups

Leadership workshops

Other

PAC M em bers

I nclude a l ist  o f  PAC m em ber ' s nam es.

District / School First  Nam e Last  Nam e
Eligible

Migrant  Parent?

Dav is Jo in t  Un i f ied  School  Dist r ict Ver on ica San ch ez Ye s

Dav is Jo in t  Un i f ied  School  Dist r ict El o i sa Lar a Ye s

Dav is Jo in t  Un i f ied  School  Dist r ict Est h er Ch av ez Ye s
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PAC St a ff ing

What  m igr an t - funded st af f ing  w i l l  suppor t  PAC act iv i t ies?

Tit le Classificat ion St a f f
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Sect ion 1 3 : Adm inistrat ion

I ndir ect  Cost  Cha rges

Approved I ndirect  Rate 5 . 4 5  %

Place a checkm ark next  t o serv ices rendered by indirect  cost  charges

Account ing and budget ing

Payroll preparat ion

Personnel m anagem ent

Purchasing

Data Processing

Warehousing

Facilit ies

Maintenance

Com m unicat ions

Technology suppor t

Other:  (List  Below)

I  cer t ify  t hat  t he business off ice was consulted to determ ine indirect  cost  charged it em s.

Adm inist ra t ion  St a f f ing Plan

Pe r sonne l N e e de d t o Adm in ist e r  ALL Se r v ice s D e scr ibe d in  t he  Applica t ion

I dent ify  personnel needed to adm inister  all serv ices.  A MEP adm inist rator  is a professional staff  m em ber, other  than a

teacher  or  counselor.  A MEP adm inist rator  m ay have adm inist rat ive dut ies,  such as a proj ect  director  or  regional director.
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Generally,  if  t he personnel are MEP funded professional staff,  not  paraprofessionals,  and they per form  MEP adm inist rat ive

dut ies,  t hen the LEA m ay consider  them  as MEP adm inist rators in their  j ob classif icat ions. ( See f iscal handbook)

Tit le Type( s) Classificat ion

Num ber of

St a f f FTE

Adm inist ra t ion  Budget  De t a il

Please ident ify  all costs related to adm inist rat ion of all serv ices of t he MEP for  t he Regular  School Year,  Sum m er School,  et c.

For  each line it em , refer  t o and use the object  codes provided in t he inst ruct ions.

Sum m e r / I n t e r se ssion

Object  Code Descript ion &  I tem izat ion of costs Am ount

Subtotal for 1 1 0 0 -6 9 9 9 $ 0

7 0 0 0  I n d i r ect  Cost I n d i r ect  cost s -  5 . 4 5 % $ 2 , 2 7 2

Tot a l: $ 2 , 2 7 2
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Sect ion 1 4 : Legal Assurances &  Cert ificat ions

M igra nt  Educa t ion  Pr ogr a m  I nve nt ory  l ist

Tit le File Nam e Last  Update

I nventory List Dev ice_ I n v en t or y _ 4 . 3 0 . 2 0 . pd f 0 4 / 3 0 / 2 0 2 0  4 : 5 6  PM

Off icia l Job dut y  st a t em ent s f rom  t he  loca l H um a n Resources of f ice  for  a ll  M EP st a f f

Tit le File Nam e Last  Update

Bus At tendant  Job Duty Statem ents Bus_At t endan t __ ( 1 ) . pd f 0 4 / 2 7 / 2 0 2 0  2 : 5 9  PM

Classroom  Teacher  Job Duty Statem ents classr oom _ t eacher _ ( 1 ) . pd f 0 4 / 2 7 / 2 0 2 0  3 : 0 0  PM

Music Teacher  Job Duty Statem ents Mu sic_ t each er.pdf 0 4 / 2 7 / 2 0 2 0  3 : 0 0  PM

Orga niza t iona l Cha r t  of  M igra nt  Educa t ion

Tit le File Nam e Last  Update

Organizat ional Char t MI GRANT_ ED . p d f 0 5 / 0 1 / 2 0 2 0  8 : 1 6  AM

Sum m e r  W a ive r s

Migrant  Educat ion Program  Sum m er Waiver  Request  Form

Tit le File Nam e Last  Update

Uploa d signe d Le ga l Assur a nce s

The Legal Assur ance for m  is dow n loaded by  t he l ink  below .

When t he p lan  is appr oved,  t he p lan  cr eat or  up loads t he signed Legal Assur ance for m .

Download Legal Assurance form
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Cove r  Pa ge

The cover  page is cr eat ed w hen t he p lan  is appr oved.

Once i t  is cr eat ed,  t he p lan  cr eat or  up loads t he cov er  page signed by  t he

Super in t enden t  or  Designee and Par en t  Counci l  Repr esen t at iv e.

Final ly,  t he Migr an t  Educat ion  Pr ogr am  Dir ect or  or  Designee signs t he cov er  page

and t h is f inal  ver sion  is up loaded.

Download cur rent  cover  page.
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Sect ion Budget  Sum m ary

Object  Code Descript ion

Am ount Service

&

Act iv it y Am ount  Adm in Tot a l

1 0 0 0 -1 9 9 9  Cert ificated Personnel Salaries

1 1 0 0 Teach er s $ 2 5 , 1 5 5 $ 0 $ 2 5 , 1 5 5

1 2 0 0 Pup i l  Suppor t  Ser v ices $ 0 $ 0 $ 0

1 3 0 0 Super v isor / Adm in ist r at or s $ 0 $ 0 $ 0

1 9 0 0 Ot her  Cer t i f i cat ed  Salar ies $ 0 $ 0 $ 0

Subtotal 1000 -1999 $ 2 5 , 1 5 5 $ 0 $ 2 5 , 1 5 5

2000 -2999  Classified Salaries

2 1 0 0 I n st r u ct ion a l  Aides $ 0 $ 0 $ 0

2 2 0 0 Suppor t  Ser v ices Salar ies $ 0 $ 0 $ 0

2 3 0 0 Super v isor / Adm in ist r at or s $ 0 $ 0 $ 0

2 4 0 0 Cler ical ,  Techn ical  and  Of f ice St af f $ 0 $ 0 $ 0

2 9 0 0 Ot h er  Classi f ied  Salar ies $ 0 $ 0 $ 0

Subtotal 2000 -2999 $ 0 $ 0 $ 0

3 0 0 0 -3 9 9 9  Benefits

3 0 0 0 Em ploy ee Benef i t s $ 4 , 9 3 2 $ 0 $ 4 , 9 3 2

3 1 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0
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Object  Code Descript ion

Am ount Service

&

Act iv it y Am ount  Adm in Tot a l

3 2 0 0 Ot her  Classi f ied  Benef i t s $ 0 $ 0 $ 0

3 3 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0

3 4 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0

3 5 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0

3 6 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0

3 7 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0

3 8 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0

3 9 0 0 Ot her  Benef i t s $ 0 $ 0 $ 0

Subtotal 3000 -3999 $ 4 , 9 3 2 $ 0 $ 4 , 9 3 2

4000-4999  Books and Supplies

4 1 0 0 Tex t book s Cu r r icu la  Mat er ia ls $ 4 , 2 0 3 $ 0 $ 4 , 2 0 3

4 2 0 0 Book s & Refer ence Mat er ia ls $ 0 $ 0 $ 0

4 3 0 0 Mat er ia ls &  Supp l ies $ 1 , 8 0 0 $ 0 $ 1 , 8 0 0

4 4 0 0 Noncap i t a l ized  Equ ipm en t $ 0 $ 0 $ 0

4 7 0 0 Food $ 0 $ 0 $ 0

Subtotal 4000 -4999 $ 6 , 0 0 3 $ 0 $ 6 , 0 0 3

5000 -5999  Services and Other Operat ing Expenditures

5 1 0 0 Subagr eem en t s for  Ser v ices $ 2 0 0 $ 0 $ 2 0 0
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Object  Code Descript ion

Am ount Service

&

Act iv it y Am ount  Adm in Tot a l

5 2 0 0 Tr av el  & Con fer ences $ 0 $ 0 $ 0

5 3 0 0 Dues & Mem ber sh ips $ 0 $ 0 $ 0

5 4 0 0 I n su r an ce $ 0 $ 0 $ 0

5 5 0 0 Oper at ions &  Housek eep in g  Ser v ices $ 0 $ 0 $ 0

5 6 0 0 Ren t als,  Leases,  Repai r s & Noncap  I m p $ 0 $ 0 $ 0

5 7 0 0 Tr ansfer s o f  Di r ect  Cost s $ 0 $ 0 $ 0

5 8 0 0 Pr of / Cons/ Ser v  & Oper at ing  Ex p. $ 5 , 4 0 0 $ 0 $ 5 , 4 0 0

5 9 0 0 Com m u n icat ion s $ 0 $ 0 $ 0

Subtotal 5000 -5999 $ 5 , 6 0 0 $ 0 $ 5 , 6 0 0

6 0 0 0 -6 9 9 9  Capital Outlay

6 0 0 0 Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 1 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 2 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 3 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 4 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 5 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 6 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 7 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0
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Object  Code Descript ion

Am ount Service

&

Act iv it y Am ount  Adm in Tot a l

6 8 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

6 9 0 0 Ot h er  Cap i t a l  Ou t lay $ 0 $ 0 $ 0

Subtotal 6000 -6999 $ 0 $ 0 $ 0

SUB- TOTAL $ 4 1 , 6 9 0 $ 0 $ 4 1 , 6 9 0

7000-7999  I ndirect Cost

7 0 0 0 I n d i r ect  Cost $ 0 $ 2 , 2 7 2 $ 2 , 2 7 2

7 3 0 0 I nd i r ect  on  Dist r ict  Subagr eem en t s $ 0 $ 0 $ 0

Subtotal 7000 -7999 $ 0 $ 2 , 2 7 2 $ 2 , 2 7 2

TOTAL $ 4 1 , 6 9 0 $ 2 , 2 7 2 $ 4 3 , 9 6 2
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John A. Bowes, Ed. D.  

 Superintendent 
 

526 B Street    Davis, CA 95616    (530) 757-5300    FAX: (530) 757-5323    www.djusd.net 

 
 
Thursday, April 30, 2020 
 
 
To whom it may concern: 
 
This letter is to inform you that Davis Joint Unified School District will not purchase data 
devices that are used to access, store, and/or process student personally identifiable information 
in the amount of $500 or more.  
 
 

Yours truly, 
  

 
Ricardo Perez, Director 

English Learner, Immersion, 

& World Language Programs 
(530) 757-5300 ext. 190 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 



Section 14: Legal Assurances & Certifications
Job Duty Statements

Bus Attendant Job Duty Statements



DAVIS JOINT UNIFIED SCHOOL DISTRICT 
BUS ATTENDANT 

 
DEFINITION 
 
Under direction, to supervise students on the bus en route to school or from school. 
 
DUTIES AND RESPONSIBILITIES 
 

 
1. Uses bus attendance sheets as a means of reporting pupils on board the bus that has been 

prescribed or approved and reports to administration, as directed. 
 

2. Assumes responsibility for the care and safety of pupils on the bus, and reports to administration 
discipline issues of pupils  
 

3. Enforces all bus rules and regulations governing the conduct of pupils, which may be prescribed 
by law, by the Board, the superintendent, or the principal. 

 
4. Maintains hygienic conditions and practices in the bus as they may affect the health of the pupils 

and shall report promptly to administration any accident or illness. 
 

5. Acts and speaks with the highest ethical standards of the profession in her relationships with 
parents, pupils and colleagues. 

 
6. Endeavors to grow professionally through knowing pupils, parents, and community. 

 
7. Requisitions, cares for, and protects school property and uses efficiently school supplies and 

equipment. 
 

8. Attends regularly meetings called or authorized by the administration or superintendent. 
 

MINIMUM QUALIFICATIONS 
 
1. Knowledge of:  Bus rules and regulations and how to build positive rapports with students 

 
2. Experience:  Practice supervising students and follow through on reinforcing rules and 

regulations 
 

3. Personal Qualities:  Appearance, grooming, and personality which establish a desirable example 
for pupils.  Ability to meet district standards for physical and mental health.  Better than average 
recommendations from previous supervisors or other professionals who have observed the 
personal characteristics, and supervision performance of the bus attendant.     

 
 
 



   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Section 14: Legal Assurances & Certifications
Job Duty Statements

Classroom Teacher Job Duty Statements



DAVIS JOINT UNIFIED SCHOOL DISTRICT 
CLASSROOM TEACHER 

 
DEFINITION 
 
Under direction, to plan, carry out and evaluate instructional activities, as appropriate, for students in a 
subject, group of subjects, or grade. 
 
DUTIES AND RESPONSIBILITIES 
 
 

1. Assumes responsibility for the care, discipline and instruction of pupils and for all pupils of the              
school outside of class hours as assigned. 

 
2. Teaches in accordance with the abilities and achievements of the pupils assigned in his or her    

classes, and in conformance with the district philosophy, goals and objectives as expressed in the 
Board’s adopted courses of study. 

 
3. Enforces all rules governing the conduct of pupils, which may be prescribed by law, by the 

Board, the superintendent, or the principal. 
 

4. Maintains hygienic conditions and practices in the classroom as they may affect the health of the 
pupils and shall report promptly to the principal any accident or illness. 

 
5. Uses the grading system or other means of reporting pupil progress and evaluating pupil 

achievement that has been prescribed or approved, reports to the parents, either by personal 
interview or written form, as directed. 

 
6. Participates in the preparation and execution of the teacher evaluation agreement as adopted by 

the Board. 
 

7. Acts and speaks with the highest ethical standards of the profession in her relationships with 
parents, pupils and colleagues. 

 
8. Endeavors to grow professionally through knowing pupils, parents, and community. 

 
9. Cooperates in in-service education committee work, and utilizes supervisory and auxiliary 

services provided by the school district and the community. 
 

10. Endeavors to keep informed concerning new developments in the field of education and 
particularly in her specific field. 

 
11. Requisitions, cares for, and protects school property and uses efficiently school supplies and 

equipment. 
 



12. Keeps the principal informed concerning matters affecting school policies and the educational 
program. 

 
13. Attends regularly meetings called or authorized by the principal or superintendent. 

 
14. Keeps all records requested for educational inventory, and business accounting, and follows 

established attendance procedures regarding pupil absences. 
 

MINIMUM QUALIFICATIONS 
 
1. Credential:  Valid California Teaching Credential authorizing service for the assigned subject(s) 

and/or class.  
 

2. Education:  Bachelor’s degree, including all courses needed to meet the credential requirements. 
 

3. Experience:  Practice teaching and/or necessary teaching experience to meet credential 
requirements. 

 
4. Personal Qualities:  Appearance, grooming, and personality which establish a desirable example 

for pupils.  Ability to meet district standards for physical and mental health.  Better than average 
recommendations from student teaching supervisors or other professionals who have observed 
the personal characteristics, scholastic attainment, and classroom performance of the teacher.     
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Music Teacher Job Duty Statements



DAVIS JOINT UNIFIED SCHOOL DISTRICT 
MUSIC TEACHER 

 
DEFINITION 
 
Under direction, to plan, carry out and evaluate instructional activities, as appropriate, for students in a 
subject, group of subjects, or grade. 
 
DUTIES AND RESPONSIBILITIES 
 
 

1. Assumes responsibility for the care, discipline and instruction of pupils and for all pupils of the              
school outside of class hours as assigned. 

 
2. Teaches in accordance with the abilities and achievements of the pupils assigned in his or her    

classes, and in conformance with the district philosophy, goals and objectives as expressed in the 
Board’s adopted courses of study. 

 
3. Enforces all rules governing the conduct of pupils, which may be prescribed by law, by the 

Board, the superintendent, or the principal. 
 

4. Maintains hygienic conditions and practices in the classroom as they may affect the health of the 
pupils and shall report promptly to the principal any accident or illness. 

 
5. Uses the grading system or other means of reporting pupil progress and evaluating pupil 

achievement that has been prescribed or approved, reports to the parents, either by personal 
interview or written form, as directed. 

 
6. Participates in the preparation and execution of the teacher evaluation agreement as adopted by 

the Board. 
 

7. Acts and speaks with the highest ethical standards of the profession in her relationships with 
parents, pupils and colleagues. 

 
8. Endeavors to grow professionally through knowing pupils, parents, and community. 

 
9. Cooperates in in-service education committee work, and utilizes supervisory and auxiliary 

services provided by the school district and the community. 
 

10. Endeavors to keep informed concerning new developments in the field of education and 
particularly in her specific field. 

 
11. Requisitions, cares for, and protects school property and uses efficiently school supplies and 

equipment. 
 



12. Keeps the principal informed concerning matters affecting school policies and the educational 
program. 

 
13. Attends regularly meetings called or authorized by the principal or superintendent. 

 
14. Keeps all records requested for educational inventory, and business accounting, and follows 

established attendance procedures regarding pupil absences. 
 

MINIMUM QUALIFICATIONS 
 
1. Credential:  Valid California Teaching Credential authorizing service for the assigned subject(s) 

and/or class.  
 

2. Education:  Bachelor’s degree, including all courses needed to meet the credential requirements. 
 

3. Experience:  Practice teaching and/or necessary teaching experience to meet credential 
requirements. 

 
4. Personal Qualities:  Appearance, grooming, and personality which establish a desirable example 

for pupils.  Ability to meet district standards for physical and mental health.  Better than average 
recommendations from student teaching supervisors or other professionals who have observed 
the personal characteristics, scholastic attainment, and classroom performance of the teacher.     
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Organizational Chart



MIGRANT ED. SUMMER SCHOLAR PROGRAM 

Organizational Chart 

 

Title Name Contact Info 

Director of English Learner, 

Immersion & World 

Language Programs 

Ricardo Perez (530) 908-1381 

Summer School Principal TBD  

Teachers Rocio Almanza (530) 759-2100 

 Jeff Nelson (530) 759-2100 

 Maria Cecilia Ortega (530) 759-2100 

Music Teacher Xochitl Tafoya (530) 759-2100 
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2020–21 Legal Assurances and Certifications for Local 
Educational Agencies 

California Department of Education 
Migrant Education Program 

The operating agency, by signature of its authorized representative on the signature 
page of this document, hereby assures the California Department of Education (CDE) 
that the local educational agency (LEA) will adhere to all of the legal assurances 
contained herein and with all other Federal and State statutory and regulatory 
requirements for the Migrant Education Program (MEP) referenced in this document. 

Required Assurances 

General assurances and certifications are required for grant applications submitted to 
the CDE. The General Assurances and Drug-Free Workplace Certification forms are 
required for applications for funds. (Note that the signed grant application submitted 
to the CDE confirms a commitment to comply with the general assurances.) 
Applicants must download the certifications and submit the signed forms with their 
applications as described below: 

• General Assurances form: 
https://www.cde.ca.gov/fg/fo/fm/generalassurances2020.asp  
(no signature required) 

• Drug Free Workplace form:  
https://www.cde.ca.gov/fg/fo/fm/drug.asp (signature required) 

• Lobbying Certification form:  
https://www.cde.ca.gov/fg/fo/fm/lobby.asp (signature required) 

• Lobbying Disclosure form:  
https://www.cde.ca.gov/fg/fo/fm/sflll.asp (signature required if applicable) 

Migrant Assurances 
Use of Funds 
1. Funds for MEP will be used only: 

a. For programs and projects, including the acquisition of equipment in 
accordance with 20 United States Code (USC) sections 6396(b) and 
6394[c][1][A]. 

b. To coordinate such programs and projects within the State and other states, as 
well as with Federal programs that can benefit migratory children and their 
families. (20 USC 6394[c][1][B]] 

2. Programs and projects funded for MEP will be carried out in a manner consistent 
with the objectives of Section 6314, subsections (b) and (d) of Section 6315 and 

https://www.cde.ca.gov/fg/fo/fm/generalassurances2020.asp
https://www.cde.ca.gov/fg/fo/fm/drug.asp
https://www.cde.ca.gov/fg/fo/fm/lobby.asp
https://www.cde.ca.gov/fg/fo/fm/sflll.asp
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subsections (b) and (c) of Section 6321 of 20 USC, and Part F of 20 USC, Chapter 
70, Subchapter 1. (20 USC 6394 [c][2]) 

Program Purpose 
3. Use of MEP funds: 

a. Support high-quality and comprehensive educational programs and services 
during the school year and, as applicable, during summer or intersession 
periods that address the unique educational needs of migratory children. 

b. Ensure that migratory children who move among the States are not penalized 
in any manner by disparities among the States in curriculum, graduation 
requirements, and challenging State academic standards. 

c. To ensure that migratory children receive full and appropriate opportunities to 
meet the same challenging State academic standards that all children are 
expected to meet. 

d. To help migratory children overcome educational disruption, cultural and 
language barriers, social isolation, various health-related problems, and other 
factors that inhibit the ability of such children to succeed in school. 

e. To help migratory children benefit from State and local systemic reforms.   

Authorized Activities 
4. MEP funds shall be used, first, to meet the identified needs of migratory children 

that: 
a. Result from the effects of their migratory lifestyle, or are needed to 

permit migratory children to participate effectively in school. 

b. Are not addressed by services available from other federal or nonfederal 
programs.  

5. Migratory children who are eligible to receive services pursuant to Improving 
Basic Programs Operated by LEAs, 20 USC 6311 may receive those services 
through MEP funds that remain after the agency addresses the identified needs 
described in 4, above. 

6. A school that receives MEP funds shall continue to address the identified needs 
described in 4, above, notwithstanding its participation in schoolwide programs 
under 20 USC 6314. (20 USC 6396[b][4]) 

Program Planning, Operation, and Evaluation 
7. The LEA will ensure that: 

a. In the planning and operation of programs and projects, there is appropriate 
consultation with parents of migratory children, including parent advisory 
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councils (PACs), for programs of at least one school year in duration, and 

b. All such programs and projects are carried out in a manner that provides 
for the same parental involvement as is required for programs and projects 
under 20 USC 6318,and 

c. Programs and projects are carried out in a format and language 
understandable to the parents. (20 USC 6394[c][3][B]) 

d. The LEA will make available to the MEP all student academic assessment, 
immunization, and other health information data for the purpose related to 
student assessment, program services planning, and the transfer of student 
records. (20 USC Section 6398[b][2]) 

e. The transfer of school records without parental consent is permitted if the LEA 
transfers the records to other school officials within the agency (whom the 
agency has determined to have legitimate educational interest) or to officials of 
another school, school system, or institution of postsecondary education where 
the student seeks or intends to enroll. (See 34 Code of Federal Regulations 
[CFR] 99.31) This exception applies only if the LEA notifies parents annually of 
this policy. (34 CFR 99.34). In addition, the notification of this exception is 
recorded via parent/guardian signature on the Certificate of Eligibility form. 

f. The availability of funds from other federal, state, and local programs must 
be taken into account. (20 USC 6394(b)[5]) 

8. In planning and carrying out such programs and projects, there will be adequate 
provision for addressing the unmet educational needs of preschool migratory 
children and migratory children who have dropped out of school. (20 USC 
6394[c][4]) 

9. The effectiveness of such programs and projects will be determined, where 
feasible, using the same approaches and standards that will be used to assess the 
performance of students, schools, and LEAs under Improving Basic Programs 
Operated by LEAs, 20 USC 6311 et seq. (20 USC 6394[c][5]). 

10. Such programs and projects will provide for: 

a. Advocacy and outreach activities for migratory children and their families, 
including informing such children and families of, or helping such children 
and their families gain access to, other education, health, nutrition and 
social services, 

b. Professional development programs, including mentoring, for teachers and 
other program personnel, 

c. Family literacy programs, 
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d. The integration of information technology into educational and related programs, 
and 

e. Programs that facilitate the transition of secondary school students to 
postsecondary education or employment. (20 USC 6394[c][7]). 

11. It will assist the State Education Agency (SEA) in identifying, and recruiting eligible 
children, including the identification and recruitment of preschool migratory 
children and migratory children who have dropped out of school, and will provide 
its local Migrant Education Region and the SEA with eligibility and needs 
assessment information, by which the SEA can complete its reporting and 
subgranting activities. The LEA will implement a program to monitor the eligibility 
requirements of children and youths enrolled in the MEP. (California Education 
Code (EC) Section 54444.1 [d]). Will establish and implement a system of quality 
controls for the proper identification and recruitment of eligible migratory children. 
(34 Code of Federal Regulations (CFR) 200.89[c]) 

Priority for Services 

12. LEAs shall give priority to migratory children who are failing, or most at risk of 
failing, to meet the State’s challenging academic standards, or have dropped out 
of school. (20 USC 6394[d]) 

Continuation of Services 

13. Notwithstanding any other provision of Title I, Part C, 

a. A child who ceases to be a migratory child during a school term shall be eligible 
for services until the end of such term, 

b. A child who is no longer a migratory child may continue to receive services for 
one additional school year, but only if comparable services are not available 
through other programs, and 

c. Secondary school students who were eligible for services in secondary school 
may continue to be served through credit accrual programs until graduation. (20 
USC 6394[e]) 

Schoolwide Programs 

14. Before the school chooses to consolidate in its Schoolwide program funds 
received under part C of Title I of the Elementary and Secondary Education Act, 
the school must: 

a. Use these funds, in consultation with parents of migratory children or 
organizations representing those parents, or both, first to meet the unique 
educational needs of migratory students that result from the effects of their 
migratory lifestyle, and those other needs that are necessary to permit these 
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students to participate effectively in school, as identified through the 
comprehensive Statewide needs assessment under 34 CFR 200.83, and 

b. Document that these needs have been met. (34 CFR 200.29[c][1]) 

15. Funds available under Part C of Title 20 may be used in a Schoolwide program 
subject to the requirements of 34 CFR 200.29[c][1]. 

Coordination of Migrant Activities 

16. The LEA will coordinate with the SEA to improve intrastate coordination, 
including the development or improvement of programs for credit accrual and 
exchange. (20 USC 6398[a][1]) 

Unique MEP Functions 

17. LEAs are to assist in the conduct of any and all of the following activities 
as deemed necessary by the State: 

a. Statewide identification and recruitment of eligible migratory children, 

b. Interstate and intrastate coordination of the State MEP and its local projects with 
other relevant programs local projects in the State and in other States, 

c. Procedures for providing for educational continuity for migratory children 
through the timely transfer of educational and health records, beyond that 
required generally by State and local agencies, 

d. Collecting and using information for accurate distribution of subgrant funds, 

e. Development of a statewide needs assessment and a comprehensive State 
plan for MEP service delivery, 

f. Supervision of instructional and support staff, 

g. Establishment and implementation of a State Parent Advisory Council (SPAC), 
and 

h. Conducting an evaluation of the effectiveness of the State MEP. (34 CFR 
200.82) 

MEP Assessment and Evaluation 

18. The LEA shall determine the effectiveness of its program and projects in providing 
migratory children with the opportunity to meet the same challenging State 
academic standards. (20 USC 6394 and 34 CFR 200.83[a]) 

19. Evaluations of program and project effectiveness shall, wherever feasible, use the 
same approaches and standards that the State establishes for use to assess the 



Last updated January 2020   

performance of students, schools, and local educational agencies under Title I, 
Part A. (20 USC 6394) 

20. In a project where it is not feasible to use the same student assessments that are 
being used under Title I, Part A, the operating agency must carry out some other 
reasonable process or processes for examining the effectiveness of the project. 
(20 USC 6394 generally, and 34 CFR 200.84) 

21. Operating agencies shall use the results of the assessments carried out under 34 
CFR Section 200.84 to improve the services provided to migratory children. (20 
USC 6396 generally) 

Migratory Children in Private Schools 

22. Operating agencies must conduct Migrant programs and projects in a manner 
consistent with the basic requirements of section 8501 of the ESSA. (2 CFR 
200.87).  Operating agencies should note the changes to those requirements 
enacted through the Every Student Succeeds Act (ESSA). 

Audits and Fiscal Procedures/Cash Management 

23. Operating agencies agree to maintain fiscal and programmatic records and use 
fiscal control and operating procedures in accordance with state and federal laws 
and regulations including those found in Section 435 (b)(2) and (5) of General 
Education Provisions Act (GEPA) and 2 CFR 200.302, 200.327, 200.328. 

24. Operating agencies agree to comply with the audit requirements of 34 CFR 
76.910 and the cost principles in Subpart E of 2 CFR Part 200 and the audit 
requirements in Subpart F of 2 CFR Part 200. As required in 2 CFR 200.305, 
LEA’s must demonstrate the ability to minimize the time elapsing between the 
receipt and disbursement of migrant funds (Cash Management). LEA’s must 
promptly pay the federal agency any interest greater than $500 per year that they 
earned on the cash advances. LEA’s must minimize the time between the receipt 
and disbursement of the federal migrant funds.  
(2 CFR 200.305[b]) 

25. Operating agencies agree to repay the CDE any amounts of Title I funds 
determined to be expended for non-approvable purposes or in violation of federal 
or state laws and regulations in accordance with GEPA procedures in 20 USC 
1231b-2. (2 CFR 200.338) 

26. Operating agencies agree to cooperate with the Inspector General and his/her 
representatives in the conduct of audits authorized by the Inspector General Act of 
1978. Cooperation shall include providing access to records and personnel for the 
purpose of obtaining clarifications, explanations, and other related information. (2 
CFR 200.333-337, and 200.344) 

27. Operating agencies agree to expend MEP funds solely on the basis of activities 
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and functions described in regional applications and district service agreements 
approved by the CDE. 

28. Operating agencies agree to keep fiscal records and make fiscal accounting 
reports for the MEP using forms and procedures developed by the CDE. 

Comparability 

29. LEAs may receive funds under Title I Comparability, 20 USC 6321(c), only if 
State and local funds will be used in participating schools to provide services 
that, taken as a whole, are at least comparable to services that the LEA is 
providing in schools not receiving Title I, Part A or MEP funds. A LEA may 
determine comparability on a school-by-school basis or on a grade span by 
grade span basis. The LEA must file with the CDE a written assurance that it has 
established and implemented: 

a. An LEA-wide salary schedule, 

b. A policy to ensure equivalence among schools in teachers, 
administrators, and other staff, and 

c. A policy to ensure equivalence among schools in the provision of 
curriculum materials and instructional supplies. (20 U.S.C. 6321[c]) 

30. The comparability requirements do not apply to an LEA that has only one 
school for each grade span. (20 U.S.C. 6321[c][4]) 

32. The LEA has developed procedures for complying with comparability 
requirements and must maintain records that are updated biennially 
documenting compliance with those requirements. (20 U.S.C. Section 6321[c][3]) 

33. The LEA’s failure to comply with the requirements may result in the loss of Title I 
funds and/or Migrant Education funds. 

Migrant State Assurances 

Operation of Regional Offices 
1. The regional offices of the MEP agree to render services and/or reimburse 

school districts for services approved in district service agreements (DSAs) in 
accordance with state and federal laws and administrative directives from the 
U.S. Department of Education (USDOE) and the CDE (EC 54444 and 54444.1). 

2. Each regional office is responsible for, but not limited to, the provision of 
the following services: 

a. Funding to districts operating under service agreements. 

b. Technical assistance to districts operating under service agreements. 
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c. Interagency coordination to improve services available to eligible migratory 
children and their families. 

d. Training for the parents and members of district, regional, and school PACs. 

e. Professional development services for migrant education staff at the school and 
district levels. 

f. Direct services to migratory children and their families pursuant to DSAs. (EC 
54444.4[c]) 

Sub Grantee 
3. It is agreed that “Operating agency” means a LEA operating under a sub grant of 

state migrant education funding pursuant to a special arrangement with the 
department to directly implement the State’s MEP or projects (A regional office is 
a LEA to which the SEA makes a sub grant under this part.). (EC 54441[e] and 
20 USC 6399[1]) 

4. The operating agency will review and recommend, in coordination with the SEA, 
the approval of the DSAs. The operating agency’s review process will be in 
accordance with SEA procedures to identify and address the unique needs of 
migratory children and their families.  

 (EC sections 54444 [a] and 54444.1[a][d][e]) 

5. The SEA will review and recommend approval of the operating agency Regional 
(Direct Funded) Application. The operating agency’s review process will be in 
accordance with SEA procedures. (EC 54444.1[a][d][e]) 

Service Priorities 
6. LEAs agree to establish service priorities for migratory children as established in 

state and federal laws, (EC sections 54444 and 54444.1), and the MEP State 
Service Delivery Plan.  

Summer School Services 
7. Operating agencies agree to conduct summer school programs for eligible 

migratory students according to the provisions contained in this chapter. (EC 
54444.3[a]) 

Articulation and Coordination 
8. Operating agencies agree to operate programs and services for migratory 

children and their families, which are articulated and coordinated with existing 
resources from school districts and other state and federal programs. (EC 
54443.1[c][10]) 

9. Operating agencies will solicit and make provisions for the active participation of 
the parents and guardians of eligible migratory students, including but not limited 
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to, review and comment on the annual program application by the members of 
the appropriate advisory councils. (EC 54444.2) 

Staff Development and Support 
10. Operating agencies agree to provide adequate professional support to staff 

serving migratory children and their families. Support must include, but is not 
limited to, training opportunities, materials, counseling, program review, and 
leadership. (EC 54444.4[b][3]) 

11. Operating agencies agree to develop and submit to the CDE, professional 
development plans which address the needs of staff that serve migratory children 
and their families. (EC 54444.1[e]) 

Parent Advisory Councils (PACs) 
12. Operating agencies agree to establish and operate PACs in accordance with 

federal and state laws and regulations, such that: 

a. The membership of each regional parent advisory council shall be comprised 
of members who are knowledgeable of the needs of migratory children. 

b. Membership shall be elected by the parents of migratory children currently 
enrolled in the operating agencies programs. 

c. The composition of the council shall be determined by the migratory parents at 
a general meeting to which all parents of migratory children currently enrolled 
in the program shall be invited. 

d. Parents shall be informed, in a language they understand, that the parents 
have the sole authority to decide on the composition of the council. 

e. All parent candidates for the council shall be nominated by migratory parents. 

f. All community candidates shall be nominated by the migratory parents. 

g. All non-parent candidates shall be nominated by the groups they represent 
(i.e., teachers by teachers, administrators by administrators, other school 
personnel by other school personnel, and pupils by pupils. 

h. Each PAC shall hold meetings on a regular basis during the operation of the 
regular program, but not less than six times during the year. 

i. At least two-thirds of the members of each PAC shall be the parents of 
migratory children. (EC 54444.1[d] and 54444.2) 

j. All requirement be met for the State Parent Advisory Council (Title 5 of the 
California Code of Regulations (5 CCR) sections 12030–12040).   
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13. All other responsibilities required under other state and federal laws and 
regulations. (EC 54444.1 and 54444.4) 20 USC 6394[c][3]) 

Direct Funded Districts 
14. A biennial vote (every other year) by the PAC of a directly funded district, to 

approve the participation of that district in the directly funded program, including 
the approval of a majority of the members who are the parents of migrant 
children. (EC 54444.1[c]) 

15. Operating agencies agree to provide each member of an appropriate advisory 
council, upon request, with a copy of all applicable state and federal laws, 
regulations, guidelines, audit reports, monitoring reports, and evaluation 
reports. (EC 54444.2[a][3]) 

16. Operating agencies agree to offer training programs to members of appropriate 
advisory councils to enable them to carry out their responsibilities. Training 
programs shall be developed in consultation with the members and include as 
appropriate, materials and sessions in a language understandable to each 
member. (EC 54444.2[a][4] and 54444.4[c][4]) 

17. Operating agencies agree to provide information regarding the MEP to parents 
and guardians of migratory children. (EC 5444.4 [b][2]) 

Evaluation Reports 
18. Operating agencies agree to submit evaluation reports, including information on 

pupil progress, overall program effectiveness, and quality control as required by 
state and federal laws and USDOE directives. (EC 54443.1[g]) 

Fiscal Procedures 
19. Operating agencies agree to adhere to fiscal procedures and submit fiscal reports 

as required by the CDE. (EC 54444.1[A][5]) 

Name of Applicant: 
Region/District: 
Printed Name of Authorized Representative: 
Signature: 
Date: 
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